Removing a Punch

Timecard
Last Saved: 11:25 Hame & ID: | TRAIN1, MAHAGER

Time Period: | Current Schedule Period

Save | Actions  Punch Amount  Comment Approvals

Date Pay Code Amount In Transfer Out
& |0 | Fri11/28 00 16:00
& [, | Sat11/28 700

e Display the employee’s timecard and make sure that the correct pay period is
displayed under the employee’s name.

e Highlight the punch to be deleted.
e Press the delete button.

e Select Save.
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