Inventory Management

Chapter 8 - Inventory M anagement

B Goods Movement

The goods movement process must be executed for various reasons; for example, issuing
goods to sites, scrapping damaged goods, transfers between sites. The same transaction code
(MB11) will be used in the following cases:

Goods issue to expense (Movement Type 201)

Goods issue to internal order (Movement Type 261)

Goods issue to scrap (Movement Type 201).

Stock transfer site to site (1¥ step Movement Type 303; 2" step Movement Type 305)

ZGoods Issue to Expense

Articles are transferred from inventory and expensed for program usage within the same site.
For example, a promotional event is held at the Bowling Center. A case of sodais
transferred from the Bowling Center site inventory and is expensed directly to Bowling
Supplies Expense.

The Site/Activity can directly enter these goods issue to expense, or create a manual Mess

Requisition and submit to the Regional Business Office for entry. Goods movement 201 is
used for expensing stock from unrestricted stock.

Create the entry in SAP to move articles from unrestricted stock to expense within the same
site. Thisentry results in accounting, profit center and other financial postings.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > GOODSMOVEMENT > GOODSMOVEMENT

Transaction code MB11
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Enter Goods Movement: Initial Screen

= Enter Goods Movement: Initial Screéen
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Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Description R/O/IC User Action and Values
Name
Document Date of the document. R Use the current system date
Date (default) if appropriate.
Posting Date | Date that the transaction is to R Use the current system date
be posted. (default) if appropriate.
Articledip Identifier of an external o Enter external document
document number if available
Doc. Header | Document header text. O Enter any necessary notes for
text Contains explanations or notes this document.
that apply to the document as a
whole.
M ovement Goods movement type. R - Goods I'ssue Espense 201
type - Goods I ssue Rever sal
Expense 202
Enter the number for the

movement type or choose a
movement type using the drop
down arrow

Special stock | Special stock identifier @] Thisis used for consignment
stock (K) only.

If appropriate, enter a special
stock identifier.

Site Site number. R Enter Site

Enter or select Site using the
drop down arrow.
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Reason

Storage
L ocation

Suggest
Zero
GR/GI dip
no

Reason Code for Movement

Storage location

Sdlect Zero lines Print

Goods Receipt/Issue dlip
number. A number, which
uniquely identifies a goods
receipt/issue, dip.

Enter Reason Code

Enter or select reason from drop
down arrow.

Enter storageloc 0001

You may enter the storage
location here to save you from
having to enter it on the detail
screen.

Decide whether or not to print
lines that net to zero.
Automatically selected.

Click | @ | to go to the next screen.

™= Enter Goods Movement: New Items

Enter Goods Movement: New ltems

Goods movement Bdit Goto  Movement type  Ervironment  System Help
@] Bleae| ke D000 BE@
[0 2 & Toweservation.. Tooder. Topurchase order...
029
towement type 281 Gl for cost center
G/L account m
Cost center i?ll—
Items
Item  Article Quantity UnE SLoc  Batch Re Site
[~ 11004046 Al [En 2pot ]| [a001
Iz Al [ [ese | [a001
Y Al [ Jooe1 ]| [0001
[ x| Al [ [esen | [a001
[5] Al [ [ome1 | [a881
Field Name Description R/OIC User Action and Values
GL General Ledger Account O Enter GL Account to be expensed
Account
Cost center | dentifies where costs R Enter appropriate cost center to
Occurs incur expense.
Article Article Number R Enter the article
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Quantity Article quantity R

UnE The unit of measure in 0]
which the goods receipt is
entered.

Sloc Storage location. R

Batch The batch number to which | O
the article is assigned.

Site Site referenced from prior R
screen

Enter the quantity of the article to
be expensed.

UOM should default to base unit
of measure

Storage location 0001 should
default from prior screen

If not, enter storage location
0001

Enter the storage location if you
did not enter it on the header
screen.

Leave blank

Should default if entered on the
header screen, if not enter site
issuing goods

To enter text, select the & icon to go to the Detail screen:

= Enter Goods Movement: Details 0001 f 0001

Goods movement Edit Goto  Movement type  Erwironment  System  Help
&l FlBlece Dl anaa BE @

“ 4 } ‘gﬁ DNewitem Me33ages Taoreservation...  Toorder.. WM detais..

Movement type 2081 Gl for cost center
Article |1 a84046 A COKE. 12 0Z CAM
Qty. in

Unit of entry I5 F Site Iﬁ Stor. loc. Iﬁ
Acct assgt

G/L account Wﬁ.

Cast center [fs sousmecors

Goods recipient I—
Text |

P
"y

Enter information in text field where indicated.
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To return to the overview screen, use the menu path “Go To > Collective Processing.”

"™ Enter Goods Movement: Details 0001 / 0001
Goods movement  Edit | Goto  Movement type  Erwironment  Svstern Help
lall = Overview FS r | @
Collective processing |
o) ¥ = l.,._
“ P23 DNevien | Previous item Shift+Fé
Movement type 201 G Mext item Shift+F7
Aicle [1esue  Dwetails from item... Shift+F8
rQty. in |
Serial pumioe =&
| Lnit of entry IE ?e' d i et Al Star. loc.

When finished, click to save.

Z Goods Issue to Internal Order

Goods/articles are issued from inventory with offsetting expense charged against an internal
order. For example, T-shirts held in inventory at the Gym will be expensed to the Air Show
for staff uniforms. These T-shirts would be charged against a G/L account number, cost
center for Specia Events and the Interna Order for the Air Show. Another example would
be when aircraft parts are used on a Leaseback Aircraft at the Navy Flying Club.

Although this transaction code is used in many cases, the movement types 261 and 262 are
ONLY to be used in cases where an internal order isused. Goods issuesto a G/L Account
and Cost Center use a different movement type (201/202).

Stock issued against an internal order must already reside in unrestricted stock within the
site. When the movement type (261 or 262) is executed, an article document and an
accounting document are generated.

Use the following menu path or transaction code:

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > GOODSMOVEMENT > GOODSMOVEMENT

Transaction Code MB11
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Enter Goods Movement: Initial Screen

* Enter Goods Movement: Initial Screen

Edit Golo Mowement bype  Erwiranmert

Goods mavement
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Enter information in the fields as specified in the table below. Note: In column “R/O/C,” R
= Required, O = Optional, C = Conditional.

Field Description R/OIC User Action and Values
Name
Document | Date of the document. R Use the current system date
Date (default) if appropriate.
Posting Date that the transaction is to be R Use the current system date
Date posted. (default) if appropriate.
Articledip | Identifier of an external O Enter external document number
document if available
Doc. Document header text. Contains O Enter any necessary notes for
Header explanations or notes that apply this document.
text to the document as awhole.
GR/GI dip | A number that uniquely O Leave blank or enter a number
no identifies a goods receipt/issue, manually.
dip.
Default for document items
Section Header
Movement | Goods movement type. R Goods I ssue Expense 261
type Goods I ssue Rever sal
Expense 262
Enter the number for the
movement type or choose a
movement type from the menu.
Special Special stock identifier O Thisis used for consignment
stock stock (K) only.

If appropriate, enter a special
stock identifier.
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Site Site number. R Enter or select Site using the
drop down arrow.

Reason Reason Code for Movement O Not using

Storage Storage location O Enter storageloc 0001

L ocation

Suggest Select Zero lines Print O Decide whether or not to print

Zero lines that net to zero.

GR/GI Slip

Section Header

Print Print Slip O Check to print Goods I ssue or
receipt dlips.

Select | @ |to go to the next screen:

Enter Goods Movement: New ltems

® Enter Goods Movement: New Items
Goods movement Edit Goto Movement type Erwironment Systemn  Help
& || Slglece CHE dnan EE| @
“ D g @ 43 Toreservation.. Tooder.  Topurchase order...
Movement type 261 Gl for order
GeL account l? asee8 4
Cost center 138
Drder 1000062 }i
Items
ke Article Cuantity UrE SLoc  Batch Fe Site
11188 A|1ea IEH aaat aaa1
2 A I aae1 aae1
3 A I aae aae
L A I aaa aaa
5 A I 15150 515150

If the internal order number is not known, use the drop down arrow to select the order
number. The interna order numbers are created by MWR HQ. If you cannot locate the
internal order for your specia event, notify the Regional Business Office who will coordinate
the establishment of new internal order numbers.

VIII-7 Version 3 — March 2001




Retail (MM)

Order Number
B~ Ordernumber x|
2@ o EoAesmge oo
Morssrasrd ippes |'I'pn|l]|-'|‘lm‘| Short Kt Cala M
o R =
1 | e WHIBBEY ATR SHOW - 4267 1387
R | 2 HAURTED W0DE PROOAAH - YOUTHE - 183k 1038
A | T2 TEEH PROORAKE - WOUTH - 4035 103k
[ 1 | Ta R WHASSEPRIRD BREAK - YOUTH - 483k 103k
4 | TR HAURTED W0ODE PROOAAM - SAC - 183k 103k
B (i B e rormn S A 0% T
LA e e T T T
Y Wiz 1 | 1aapezn HUKE COHIFGS - 1202 1782
[ ||| 1 | T2 TOURKAHERTE - #2892 1352
I__5| m:: 1}!!-51'-53. :?:H;F:ETETEHHL ORDER TEET FRE FO5 :EE
Z1AR| ARARRARAAARR 1ms
o | F|3| 5| 2 =
Field Description R/OIC User Action and Values
Name
GL General Ledger Account R Enter GL Account to be
Account expensed
Cost | dentifies where costs occurs R Enter cost center
center
Internal Internal orders are used to R Enter internal order number
Order monitor costs and/or revenues
for an organization
Article Article Number R Enter the article
Quantity | Article quantity R Enter the quantity of the article
UnE The unit of measure in which the @) UOM should default to base
goods receipt is entered. unit of measure
Sloc Storage location. R Storage location 0001 should
default from prior screen
If not, enter storage location
0001.
Batch The batch number to which the O Leave blank
article is assigned.
Site Site referenced from prior screen R Should default if entered on
the header screen, if not enter
site issuing goods

To enter text explaining the goods issue, place the cursor on the line item and double click.
Enter notes or message in the “text field.”
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= Enter Goods Movement: Details 0001 f 0001 _

Goods movement  Edit Goto Movement type  Enwironment  System Help

Enter Goods Movement: Details Xoox/Hoox

||l Clgjececne anasRE @
&3
“ 4 } A? 43 D Mew item E Mezzages  Toresereation.. Toorder.. ‘Wh details..
Movement type 261 Gl for order
Aurticle |1 aaLahhs A COKE, 12 0Z CaM
Qty. in
nit of entry |1 (i ]5] IEFI Site: Il-]l-]ﬂ1 Stor. loc. Iﬂﬂl-]1
Acct_aszgt
G/L account I? gzaea 4
Cost center 138 BINGDO FROG
Drder |1 gagag2 SALTY SEA DAYS - 1287
Tewxt I

To return to the overview screen and enter more items, use the menu path Goto > Collective

processing.

]
Select

icon to save the transaction.
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B Goods Issue to Scrap

Damaged goods only are to be scrapped from unrestricted stock. Write offs only occur in
circumstances beyond the control of management, such as mechanical failure.
Overproduction, spoilage, and spillage are not authorized for write off. For example, a
freezer has broken and the site must scrap the goods. A Certificate of Disposition is written
and sent to Regiona Accounting. The Regional Accounting Department will use this
transaction to scrap the goods assigning a general ledger account and cost center.

The same movement types (201 or 202) used for Goods Issue to Expense are also used for
Goods Issue to Scrap; however, the General Ledger account number (GL account) is
different. GL account 791001 will be used for scrap. Goods movement 201 is for
scrapping stock from unrestricted stock. Goods movement 202 is for reversal of scrapping.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > GOODSMOVEMENT > GOODSMOVEMENT

Transaction code: MB11

Enter Goods Movement: Initial Screen

= Enter Goods Movement: Initial Screen |

Goods movemnent Edit Goto  Movement type Enwvironment  System  Help

@ | FlHlcee DR anaa BE| @
‘ DN9$ iteml Toreservation.. Toorder.. Topuchaze oder.. W parameters. .

Document date a1/18/2081 Posting date il31 /187280
Article slip TESTBA3

Doc.header text ISCHAP FREEZER JaMN2001 GR/GI lip no. I

Defaults for document items

tovement type IE‘I- Special stock I_
Site W Reazon for movement aaa3 i|
Storage location W [T Suggest zero lines
GR/GI slip
[ Print O Individual sip
® Collective slip

Field Description R/OIC User Action and Values
Name
Document Date of the document. R Use the actual document date
Date
Posting Date that the transactionis | R Use the actual document date or
Date to be posted. date of incident
Articledip | Identifier of an external O Enter Certificate of Disposition
document number
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Doc. Document header text. O Enter facility/site name and
Header text | Contains explanations or reason for scrapping
notes that apply to the
document as awhole.
GR/GI dlip | Goods Receipt/Issue dip O Leave blank
no number. A number, which Enter a number manually.
uniquely identifies a goods
receipt/issue, dip.
Default for document items
Section Header
Movement | Goods movement type. R - 201 Withdrawal for
type Scrapping
202 Withdrawal for
Scrapping - Reversal
Enter the number for the
movement type or choose a
movement type from the menu.
Special Special stock identifier O Thisis used for consignment
stock stock (K) only.
If appropriate, enter a special
stock identifier.
Site Site number. R Enter Site
Enter or select Site using the
drop down arrow.
Reason Reason Code for Movement | O Enter Reason Code
Enter or select reason using
drop down arrow.
Storage Storage location @] Enter storageloc 0001
L ocation You may enter the storage
location here to save you from
having to enter it on the detall
screen.
Suggest Select Zero lines Print @) Decide whether or not to print
Zero lines that net to zero.
GR/GI Slip
Section Header
Print Print Slip @] Check to print Goods Issue or
receipt dlips. Also select with
version needed.

Select g !to go to the next screen:
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Enter Goods Movement: New |tem xxxx

= Enter Goods Movement: New Items

Goods movement  Edit | Goto  Movement type  Erwironment s‘tvem Heip

& |l

Chveryiew

“ D ‘;2 §| {3 Toreservation. .

Previous fem

Items

Movement type
GAL account

Cast center

201 Gl (et it=m

|?91 aa1

Details from item...

Collective processing

=5
F7

o0 BE @

154 N
I Serial purmter

Classify batch

e

Additional Functions

ltem  Article atch Fie Site
[ 1 [1osu6u6 Warehouse management L [onn1
| 2] Back B [ITY
| 3 4 [ GLR] 0661
4 4 [ [o001 0001
5 4 [ [o001 8061
Field Description R/OIC User Action and Values
Name
GL General Ledger Account 0] Enter GL account 791001
Account ONLY GL ACCOUNT 791001
ISUSED FOR SCRAP
Cost I dentifies where cost occurs R Should be a G& A cost center
Center
Article Article Number R Enter the article
Quantity | Article quantity R Enter the quantity of the article
to be scrapped.
UnE The unit of measure in which the | O UOM should default to base unit
goods receipt is entered. of measure
Sloc Storage location. R Enter storage location 0001
Enter the storage location if you
did not enter it on the header
screen.
Batch The batch number to whichthe | O Leave blank
article is assigned. Enter the batch number.
Site Issuing Site R Issuing Site
Should default if entered on the
header screen

To enter text to explain the goods movement to scrap, select aline item by clicking on it
once. Usethe menu path: Goto > Detailsfrom Item.
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= Enter Goods Movement: Details 0001 / 0002

Goods moverment Edit Goto  Movement type  Erwironment  Svstem  Help

& || ;I|§§j@e¢|9tﬂiﬂliﬁiill@

4 )ﬁ& DNewitem Messages Toreservation.. Toorder.. ‘wh details...

Mavement twpe 281 Gl for cost center
Alicle |1 B04 046 A COKE, 12 0Z CaN
Qty. in

Urit of entry |1 F Site lﬁ Stor. loc. Iﬁ
Acct assqgt

G/L acocount lm

Cost center 154 AQUARELC G

Goods recipient l—
Text I

Enter information in the text field.

Follow the menu path Goto > Collective processing to enter more line items, or select the

icon to save your entry. Record the document number on the Certificate of Disposition.
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Z Stock Transfer Site to Site

This type of stock transfer can only be carried out from unrestricted-use stock of the issuing
Site to unrestricted-use stock of the receiving site

Entering stock transfer (site to site) for an article is a two-step process that not only leadsto a
change in stock quantity in both sites. If both sites are assigned to different valuation areas,
an accounting document is also created (stock value, G/L accounts). Thus, paralel to the
article document for stock transfer, an accounting document is created.

Note: The article to be transferred may not be listed in the receiving site. If not, when the
article is transferred using movement type 303, it is temporarily listed. Thiswill alow for
selling of the article but will NOT allow for purchasing. If the receiving site wants to start
purchasing the transferred article (which was not originally listed) it must notify MWR
headquarters to permanently list the article at the receiving site.

The work process to complete the site-to-site transfer is outlined below, with detailed steps
for each site to follow.

Sending cost center or Site issues the stock from storage location at the issuing site using
movement type 303 (Transaction code MB11)

Receiving cost center or site runs a“Display Warehouse Stocks of Articles on Hand” to
verify stock isin stock in transfer (Transaction code MB52)

Receiving cost center or site posts the placement of the stock into storage at the receiving
site (Transaction code MBSU)

Issuing Site

Sending Cost Center or Site:
The procedure to account for movement of the stock to be transferred is as follows:

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > GOODSMOVEMENT > GOODSMOVEMENT

Transaction Code MB11
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Enter Goods Movement: Initial Screen

Goods movernent  Edit  Goto  Movement type  Erwironment  System  Help
&l Tmeceonr anaa DR @
” D'New tem  Toreservation.. Toorder.. Topuchaze oder.. W parameters...
Document date [m Puosting date [m
Article slip |SL IPNUMBER
Doc-header text [STOCKTRANSFER GR/GI slp e, | ]
Defaults for d nt items
e [a83 B el [
Site: W Reason for movement I_
Storage location lﬁ‘ [ Suggest zera lines
GR/GI slip
[ Print O Individual slip
@ Collective slip
Field Name Description R/O/IC User Action and Values
Document Date of the document. R Date on actual Mess
Date Requisition document.
Posting Date | Date which is used R Date of actua transfer or
when entering the receipt.
document in accounting
Articledip Identifier of an external | O Leave blank
document Enter external document
number if available
Doc. Header | Document header text. O Enter any necessary notes for
text Contains explanations or this transfer document.
notes which apply to the
document as awhole,
Defaults for document items
Section Header
M ovement Goods movement type. | R Enter movement type 303 to
type remove article from storage
Site Site number. R Enter issuing site
Enter or select Site from the
pull-down menu.
Storage Storage location R Enter storage location 0001
location
Special stock | Specia stock identifier | O Leave blank, defaultsin if
movement type is selected via
drop down arrow
Reason for Standard text for reason | O Enter or select from pull down
movement of movement list if needed.
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Suggest zero | Indicates items with O Click “on” to display zero items

lines zero qty.

GR/GI Slip

Section Header

Print Print GR/GI dip R Select print indicator if paper
indicator desired.

Individual One dip for each article | C Do not use

Slip

Collective Onedip for each article | R Click “on” for collective dip

Slip issue

Click on the | @ | to go to the next screen:

™ Enter Goods Movement: New Items

Enter Goods Movement: New ltem

Goods movement  Edit Goto Movement type  Enwironment  System Help
& || “lRece MR DDOD BR@
” O 2 & & Tomesevation. To oy;‘;:ler... To purchase order...
M ovement type W TF rem.fm.stor ta pl
Receiving site W
Items
ltern  Article Guantity UnE  SLoc  Batch Fe Site
1 1064046 Al5 Iﬁ 6001 || i| aoat
2 P [ [oo01 ]| 0001
[ 3] Al [ Jeser | [0001
4 P [ [o001 0001
5 g [ [o001 0001
Field Description R/OIC User Action and Values
Name
Receiving Site number R Enter receiving site number
Site
Article Article Number R Enter the article
Quantity Article quantity R Enter the quantity of the article
to be scrapped.
UnE The unit of measurein | O UOM should default to base unit
which the goods of measure
receipt is entered.
Sloc Storage location. R Enter storage location 0001
Defaults from header screen.
Batch The batch number to O Leave blank or enter the batch
which the article is number.
assigned.
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Site Issuing Site R Issuing Site
Should default if entered on the
header screen
Click the icon to save (post) your entry. A document number will appear at the bottom

of the screen. This document number must accompany the stock to its new location.
The receiving site r efer ences this document number when posting the receipt of the
stock.

The posting of the removal from storage has the following effects on the stock situation:

Stock in theissuing site: The quantity has been deducted from total valuated stock and from
unrestricted-use stock in the issuing site and the issuing storage location.

Stock in thereceiving site: The quantity is already managed in the total valuated stock in
the receiving Site, but is not yet available for unrestricted use. It isin stock in transfer, at Site
level. At thistime, the receiving storage location is not yet known to the system.

If the sites belong to different valuation areas, an accounting document is created parallel to
the material document for the removal from storage, because the stock is transferred from
one site into another.

Receiving Site

Receiving Cost Center or site:

Reminder: The article to be transferred may not be listed in the receiving site. If not, when
the article is transferred using movement type 303, it is temporarily listed. Thiswill allow
for selling of the article but will NOT allow for purchasing. If the receiving site wants to
start purchasing the transferred article (which was not originally listed) it must notify MWR
headquarters to permanently list the article.

The receiving cost center uses the transaction code M B52 to view stock in transit.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > ENVIRONMENT > STOCK > STOCK LEVEL

Transaction code: MB52
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Display Warehouse Stocks of Article on Hand

= Display Warehouse Stocks of Article on Hand

Program Edit Goto  Systern Help

& || B /¢ce@ Lk nnaa BE @

S|

D atabasze selections
Article A to i
Site 0ae2 to =+
Storage location aee1 to o
Batch to o

Scope of list

Adticle type

Merchandise categaony

T
ﬁ? ||
[olole

Purchasing group

Settings

[~ Dizplay article flagged for delstion

[ Digplay consignment stocks

zplay return. transport pack.

W Special stocks - site

Note: Check the setting “ Special stocks-site” to view the following report:

™ Display Warehouse Stocks of Article on Hand ==
List Edf Goto Seings System Help
Gl ~m¢gce DNB ohoan @8 @
M4 [EF AT B B B%(TEH @
rticle nrticle descrdptisn Zite Hame 1
LG 5 U Uemior Gustomer  Borestr.-use stock Umlt  Steck Ln tramsfer  In guality insp.
Teral valwe Care, Total walue Total walue
o i Em a L]
a.an UED [y ] .o
A BALALG CHIF, PET ME MASTSPE F/LAT 1.0 R0 RECHEL MG
L100] 0 Ea L] ]
@@ ugD . 0.nE
1 Bahaus COKE, 1% B2 CEH A2 RECYCL LMD
0 EA 123 ]
@.80  UsD 95 92 n.ne
LT 3 EA [ [
2.9%  USD [ u.ne
1EanpT DIET COEE, CAM 002 RECFLL MG
nEa 1 [
@a.@an usp n.sa n.ne
L1E0] 1 Ea a []
.50 USD [ n.ng

The “Stock in Transfer” column displays pending stock waiting receipt (placement in
storage). The stock in transfer resides in the inventory of the receiving site, but is not yet
part of unrestricted-use stock. After reviewing the stock in transfer, complete the process
to receive the articles into unrestricted-use stock.
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Receiving Cost Center or Site:

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > ARTICLE DOCUMENT > PLACE IN STORAGE

Transaction Code: M BSU

Placein Sor. for Art. Doc: Init. Scrn

" Place in Storfor Art.Doct Init.5arn

Artide document Bdit Gobo Erwironmert System Help

LI

7" #dopt + datals WM pasameter

IR Gy SRR awaa [FA @

LRRESTEL )]
00 e A

Freingdes
At dar.

i dar. v fren
Dl {0 o [
Siot locake lneat =
GR/EI ip

1w Inckviduzl oo

Receiving Site MUST have article document from first step of thetransfer (issuing site).
Thiswill allow thereceiver to "refer” to the original document and ssimply verify/accept
goods asreceived rather than re-entering each lineitem!

Field Description R/OIC User Action and Values
Name
Posting Date which isused when | R Date defaults to creation date of
Date entering the document in transfer. Ensure you enter the date
accounting of actual transfer or receipt.
Article Identifier of an external R Enter article document number--
document | document this article document number is the
issuing sites article document
number - should be documented on
the Mess Requisition or Goods
Movement document from the
AIMS system.that arrives with the
transferred stock
Article @) Defaults from article document
Doc Y ear
Storage Storage location @] Enter storage location 0001
location
GR/GI Will prompt system to OR Check box onif aprint out is
Print Slip | print out goods movement desired — may be locally required

dip/document

for supporting documentation.
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Select | g |to go to the next screen.

Article Document, Placein Sorage: Selection Screen

= Article Document, Place in Storage: Selection S:
Article document  Edit Goto Enwironment  System  Help

ICAl SiBccecHE fonn DR @
‘ tl Adopt + details

Movement type |3 B85 TF plin ztorin pl.

Cost center I

Items

ltem  Article Guantity UnE SLoc  Batch FRe Site
f¢] 1 [106u046 1[1080 [en [o001 | 8002
Entry 1 of 1

The quantity can be changed on this screen, if necessary. If information is correct, select
Adopt + detailz

n
Select

to save the transaction.

Re-run the “Display Warehouse Stocks of Article on Hand” (M B52) to confirm stock is
now in unrestricted-use stock.
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B Create Physical Inventory Document without Special Stock

Each month, a physical count is taken of inventories. Inventory counts and dollar values
must be “frozen” after the physical count is completed and entered in the system. SAP can
automatically execute physical inventory documents according to MWR’ s specifications.

The process consists of two parts:
Creating a batch session using specific site, storage location, and merchandise category
Processing the session created in the previous step

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY > SESSIONS > CREATE PHYSICAL INVENTORY DOCS >
WITHOUT SPECIAL STOCK

Transaction code M 131

Batch Input: Create Phys Inventory Doc. W/o Special Stock

®Batch Input: Create
Program  Edit ot System  Help

e |1 ZI 8 ¢caQ|0HE anan 00D
X3

ik 1 BENBYE B AT T ] =5
Sie (T3 R [T b
Stornge bocaion — W [ El
Arkchs e [~ ] e [ =]
Maichavdize calegony ('] | '_'::?'
Storags birn descpnon I | o

F aiclss maked for delshion

Sloch belacs

T trashold vidue for slock. [T Exchde hom seleclic
SF threskold webae forviO it [~ Exchde hom sslectio
I Oink aitickes with a0 stock

[T Cink atichss wwio psm dock.
[T Oy aitices with regalea sock

Dlatia it phaps. inwentony doct et e o

Plannad cound date (312801 !| [ Gt poeting blnck,
Physical inverfory reamber o I Fiemze book insmbony
Phys. iweerbary ref [
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The table below describes in detail the purpose and requirements for each field in this screen.
However, avariant has been created to streamline the process of creating a batch.

Field Description R/OIC User Action and Values
Name
Article Alphanumeric key uniquely | O Leave thisfield blank to
identifying the article. include all articles.
Site Key uniquely identifying a R Enter site
Ste
Storage Alphanumeric key where R Enter storage location
L ocation item is stored
Article Type | Key assigns an articleto a O Leave blank.

group of articles such as raw
materials, trading goods,
services, etc. The article
type defines certain attributes
of the article and has
important control functions
(i.e., purchasing,
replenishment, etc.).

Merchandis | Key used to group together Enter merchandise category
eCategory | severd articleswiththesame | O
attributes, and to assign them
to a particular article group.

Storage bin | Identifies the storage bin O Leave blank. MWR does not
description | within a storage location use storage bins.

where the article is stored.
Article Indicator: Flag article for O If you set this indicator,
marked for | deletion at site level articles with delete flags are
deletion also take into account.
Stock balance
Threshold Maximum stock level (in 0] Leave blank.
value for base unit of measure) up to Enter here a maximum stock
stock which articles are selected. level if you wish to carry out

physical inventory only for
articles up to a specific stock

level.
SP threshold | Maximum stock at sales O Leave blank or enter minimum
value for values at which value-only or maximum sales value to
VO art. articles are selected. exclude value-only articles

outside the desired range.

Only articles | Indicator used for selection | O Leave blank
with zero of articles with zero stock Set this indicator if you wish to
stock balance. carry out the physical

inventory only for stocks with
zero stock balance.
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Exclude Articleswith astock level (in Leave blank
from base unit of measure) below Set thisindicator, and enter a
selection the threshold value entered is minimum stock level in the
(next to not included in the selection. threshold
Threshold value field if physica
valuefor inventory is only to be carried
stock) out for articles above a
particular stock level.
Do not set this indicator and
enter a maximum stock level in
the threshold value field if
physical inventory isonly to be
carried out for articlesup to a
particular stock level.
Only articles | Indicates that the system only Leave blank
without zero | selects articles whose stock Set thisindicator if physical
stock level in base unit of measure inventory isto be carried out
or a salespricein the only for articles without zero
relevant stock type is not stock balance.
zexo.
Exclude Articles with astock level (in Leave blank
from base unit of measure) below Set this indicator, and enter a
selection the threshold value entered minimum stock level in the
(next to SP | are not included in the threshold value field if physica
threshold selection. inventory is only to be carried
valuefor out for articles above a
VO art) particular stock level.
Do not set this indicator and
enter a maximum stock level in
the
Threshold value fidld if
physical inventory isonly to be
carried out for
Articles up to a particular stock
level.
Only Article | Indicator, which specifies Leave blank
with that only articles are, Set thisindicator if physical
negative selected whose stock level inventory isto be carried out
stock (in base unit of measure or at only for

sales prices) is negative.

VIlI- 23

Articles with negative stock
bal ances.
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Datain phy. Inv. Document Header

balance is recorded in the
physical inventory doc

Version 3 — March 2001 VIII - 24

Planned Date on which a physical Enter planned count date
count date inventory is planned to take The system proposes the
place planned date from table
T159B.
If no date has been
maintained there, the system
default isthe current day's
date.
Physical Number or description that is L eave blank
I nventory used to group various User can choose their own
number physical inventory number to track physical
documents so that they can inventory documents.
be managed more
effectively.
Physical Reference number for Enter date and reference
inventory physical inventory name to help in listing of
Reference physical inventory
documents
Number of an external
document relating to a
physical inventory
transaction/event.
Set Posting | Indicator specifying that for Leave blank
Block the duration of aphysical Check indicator to block goods
inventory no goods movements.
movements can be posted.
Freeze book | By setting the indicator, the Do not select box
inventory frozen book inventory Freezing book inventory

balances done via a separate
process (M133)
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Batch Input: Create Phys Inventory Doc. W/o Special Sock (cont’ d)

v Urrestricted-uzse

™ Blocked
[T Walue-only artel

Batch input zeszion

W lzsuelog

StOCk, hpEsg ——eeeeeeeees

[ In quality inspection

[T Incl. inventoried articles

¥ Generate batch input

[" Hold processed sessions

[™ Storage bin description
v Merchandise category

[ Incl. inventoried batches

Iame of session II"IB_I"II a1
Max. no. of itemz/doc. | Jae
Ma. mtlz to be included I

W Mew documen

[™ Enter grouping criterion in document header

Field
Name

Stock types—continuousinventory

Description

R/O/C

User Action and Values

Unrestricted-
use

Indicates that the
unrestricted-use stock
is affected by the
transaction physical
inventory.

Select box
Set indicator to include inventoried
articles

In quality
inspection

Indicates that the stock
in quality inspection is
affected by the
physical inventory).

Set indicator to include inventoried
articles

Blocked

Indicator specifying
that the blocked stock
is affected by the
transaction/event
physical inventory.

Leave blank

Value only
articles

Indicates that the
valuated stock of a
value-only articleis
affected by the
transaction physical
inventory.

Batch input session

Generate
batch input

With this indicator,
you specify whether
the batch-input session
isto be generated at
once.

Select box
Can set as a default in customizing
system in Inv. Management

VIII- 25

Version 3 — March 2001




Retail (MM)

Issuelog Indicator specifying Select box
that alog isissued on Can set adefault in customizing system
screen after processing in Inv. Management
Hold Indicates that the
processed sessions created by the Set the indicator if you do not want the
sessions report are not deleted processed sessions to be deleted.
after they are
processed.
Name of Name of batch input Enter session name by Regional Acctg
sessions file office
User can create their own session name
to track batch input sessions.
Max no of Maximum # of line Enter 300
items/doc items/doc Can change this in variant
Sort by - at Indicator for sorting Select the required sort.
change of articles by storage bin If you do not select a sort, the system
group or article group within sorts the articles by site and
adte and storage storage location.
location.
Storage bin Select indicator to Sort Leave blank
description
Merchandise | Select indicator to Sort Article group.
Group
New Set indicator XXXXXXXX
Document Select indicator to create new phy. Inv.
doc. documents for each selection.
Enter Set indicator Leave blank
grouping Select indicator to include criteriain
criteriain doc document header.
header.

Version 3 — March 2001

VIl - 26




Inventory Management

Batch Input: Create Phys. Inventory Doc w/o Speical Sock

= Batch Input: Create Phys. Inventory Dociw]GIS
Program Edit | Goto  System  Help

(7 | [ REEs Shift+F5
. Display...
T i [ User variables. .. Cirl+F&
Celete, ..

Eticle Selection screen help Shift+F6 Save as variant... Cirl+S &
Site Back F3 | to I o
Storage location to =4
Article tppe ta =3
Merchandise categany ta =1

2

Storage bin descrption I to I

W aticles marked for deletion

Stock balance

Threshold value for stock I [ Exclude from selectio
5P threshold value for WO art. I— [™ Exclude from selectio
o Only articles with zero stock
[T Only articles w/o zero stock

[T Only articles with negative stock

From this screen, select a variant, and the variant will fill in all the required fields.

To execute, usethe menu path: PROGRAM > EXECUTE IN BACKGROUND

Program  Bdt Gobo System Help
Exeriite Fa |ugﬂ|¢uu-- Em| @

Ewecite ard print Chrl+P
i

Exit shit+F3 |
Dt g, /iy CROCABT i = eeeeer e
Flarrad count dats o122 am ™ Sl porring bladk:
Frgtioal mwentons niantes | [T Fresosbook sk
Frer veanbay ui
Shack: bt emeem e [P g T P —
F Urssiriotediss T ol irprioried aticks)
= In cually repackan ™ incl rresriomd bal chaz
' Blockasd

F Gareishe bakchignd e of eision [em e

[ izom g Ham re ol twreddas ETT
[ Hokd proscesssad 44 o Bl rriby b b i ke |

Desdlect “print immediately” option do not enter an output device. Click the | @ |to close
this screen.
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Background Print Parameters

* Background Print Parameters

DHulpik desice |

Hiunber of coies h

Humhei of pages &

Pl al

T el Frompage: ! o
- 5 il pequEE

Mares RHAFT Ia4_A0Q_

i E———

Apthariation

Sonzl cpbors

™ Friek rsvaacketaly [Covvnr shants

¥ Didate sl g 0 GAP g pege
M spool e s l“!:l Dpad B e tossal paga
Pt priowiy % Medun ™ Sedacion g page
Rulantion puied B Dagal FAlucigert Hg_PasTET
Arphiving nods iF"lri.mb EI Dcainen
- P i

ilirez] 05

Couwe T} ™ wikou contrd dhars

I

Fomnat 1
f! mewniicpﬂnmmiuj

Start Time
I
& : .
rwvachade | Ol Mt | Mmwarl | Aopudonnsds | 0|
Dot T i
Select
then save
At b A s e
At evesd
o Chack: | B 34 |

Select “immediately” for start time, and click on at the bottom to save.
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®Batch Input: Create Phys. Inventory Doc. wfo Spec 0 E
Program Edit Goto | System Help

@ || Create session P anaa 2N @

End session

Csk User profile »

Atticle g ; » Reporting A=t

Site Utilities P Cuick\iewer =

Storage location List » Output controller 4

Aicle type Workflow »  Table maintenance ’ ®

Merchandise categary Lirks Batch input

St bin descripti ; .
orage bin description Private notes Fast entry » Logs

I elibisg foten ol lbon Own spool requests Direct input Recorder
O jobs CATT Y =

To process the batch, use menu path: SYSTEM > SERVICES > BATCH INPUT >
SESSIONS:

Batch Input: Session Overview

-®Batch Input: Session Overview
Session Edit Goto  Utlities System  Help

& SR ece DHE | DDOQ(EA
“ (B tnalysiz (T Process [ Statistics & Log Bl Fecodng [ & S & F & & ﬁ

relecliun criteria —Y

Cesa: ||*_ SeIéCt batch, then process Ta: I Created by:

A% | MNew | |nefirect I Processed | Inprocessing | In background | Being created | Locked |
Seszion name Created by Date Time Lock date Autharizat,
ZFB_MI a1 HOQ_P657E7 (8171272881 08:28:36 HOQ_P&6S57E7
_’HFBIDEEB JPHILLIPS (81/18/208114:22:55 JPHILLIPS
:HFBIDEEB JPHILLIPS |[81/18/288113:57:33 JPHILLIPS
: RFEBIDE28 HQ_P657D7 (81/08/208116:18:33 HOQ_P&57D7
: RFBIDE28 HQ_P657D7 (8170872081 16:14:21 HO_P&57D7
| |rFBIDEZB HOQ_P657D7 (8178872881 15:57: 61 HO_P&57D7

Select your batch, then click Sl .
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Run mode

I~

O Process/foreground

—>
||

Dizplay erors only

Additional functions

[T Extendedlog

2 I Mew I Incarrect I Froceszzed I In processing | In background I Being created I Locked |

B ™ Process Session MB_MIO1

X

" Background [T Expert mode
Destination
I RY
RY
Process | ﬁl |
: EELOAD BHMCGILBERR 12/18/2080013:88:58 BHCGILBERRY
IT9?881 _LOAD BMCGILBERR1Z2/12/200089:10:43 BHCGILBERRY

Sta

E rror

Ermal

Prod

Prod

Select “Display errorsonly.” The batch will run in background. If any errors occur, they
will appear on the screen. After the run isfinished, a message will appear confirming that

the run has compl eted.

Go to Specia Physical Inventory menu by entering transaction code M 100, Physical

Inventory in command field (see illustration below). Select "M 103 - Display" to “Display

Physical Inventory Document: Initial Screen.”

®™ SAP Easy Access Physical Inventory

Meniy Edit Favorites

Exras Svstem Help

| @ | Imecee DHR

B2 & a8 2|~ «

P (L Favorites

<[ Archive

= £ SAP standard menu

b GE MI21 - Prirt

=23 Phys. Ihwentory Doe.
o MIDT - Create
B MIO2 - Change

- FI03 - Display
; MI17 - Recount
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™ Display Physical Inventory Document : Initial Screen

Edit Goto Erwironment System  Help
“Idec@CHE anaa AR

Fhys. inventory doc.

& ||
| B2

[Tevso000672
oo

Fhws. inventam

Fizcal year

Review header screen (click on asin above illustration) and overview screen (see
next page) to confirm Physical Inventory document is correct.

Header screen

= Display Physical Inventory Document 100000072 : Header
Prvs, irvertory doc,  Bdit Gobo Brwirocoment System Help
e DRlecoe DRk avan D@ @
"é’l Other phya v .

|;; To Overview Screen |

Hka Iun AECYCLIMEG

Shorags acalion 001 Def=ul SLOC

Specialshuct r

Dale and salus

Flarrad counl dal [m1rzrzem Fring paliod [m

Lol et | G sl I

Proating data | Adyrmart dalis I

Documert dats (e zrzom "Dekta" salisi I

Created by [np_Pas7E?

Othes ickds

I Possic Biock

I~ Fieezs baok kvt

Trens.devert yps EE Pl reeniony doc.

Phur. rmeniony rambs) I —

Prass. rmeniony ref.

Groupng e M|

Gioupng cril=ion I
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Overview screen

* Display Physical Inventory Document 100000072 :

Fhysical inventory document  Edit Goto  Environment  Svstem Help
Izl W e@eDHE DDLD | AE @

“a F'osition... Phys. inw. history  Statistics...  Other phys iny.doc.

Site IBBB2 RECYCLING
Star. loc. IBBEH Default SLOC

Items
ke Article Aticle description Batch STy Aln [iel
1 |1 004048 #7 PIBB, CAN Al = ]

[ 2 [10040u8 _ [MR_FiBE, CaN o =

[z [10040u8 1 |MR. PIBE, C&NM Al =

[ u 1004049 1 |ROOT BEER, CAM SR Im I

[ 5 [100u0u9 | |ROOT BEER, CAN 2 ]

[ 6 [1onxeue 1 |ROOT BEER. CaN | Als ]

If correct, proceed with the physical inventory process.
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B Print Physical Inventory Document

Physical inventory documents will be used as inventory count sheets. Results are noted
manually on the hard copy. The completed inventory sheets become the source document for
entering count results in the system. The Regional Business Office will perform printing and
distribution of count sheets. Documents should be printed and distributed several days prior
to inventory day (end of month) in order for Sites to prepare or perform pre-counts for stock
that is restricted from usage.

Printing of documents follows the batch job that creates the documents (M131-“Create
physical inventory documents’). Batch jobs to create the documents can be set up to be
performed during the evening prior to the beginning of the next business day. This will
allow the Regional Business Office to perform the print function as soon as they arrive at
work on the following day.

Physical inventory documents can be printed immediately, or requested and printed at a later
date. Between the request and the actual printing, the document resides in an area called the

“gpool.” Spool requests can be selected and printed at any time. Physical inventory
documents can also be downloaded to an Excel spreadsheet using this same transaction.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY > PHYSICAL INVENTORY DOCUMENT > OUTPUT > PRINT
Transaction code M 121

Print Physical |nventory Document

™ Print Physical Inventory Document

Frogram Edit Golbo Syskerm Hep

gl -Hcee aHE (asea E @
Glom0

F'Iu:-bal:rnwu.-dm.tm TansHH Ly (] L
Fhcal jea Fant a A o
ie T W [ o
St cahon T a I_ =
Plasisad cowni data ] _E'ﬂ
Phjrickcad i b i) i s a | =
Phi:: winiayil PR | =
Gcupng cilasan

Plmac bl Ca b gy (] I— =
Thoage b e 020 =

Chahor salertonfor————
T Phys irsrion d coumanta
T Pl e eme

S ——— =
™ dat bp spacial dock

Clutput deraice g 7 1 _carpd

M spoal regaai
T Bk down ko s
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Field Description R/O/C User Action and Values
Name

Physical Unique physical inventory R Enter a“From and To” document

inventory | document assigned by the number

document | system

Fiscal Fiscal year of the inventory O Enter a“From and To” year

year count number

Site Site ldentifier R Enter Site

Enter a“From and To” site number

Storage Storage location R Enter 0001

L ocation Enter a“From and To” storage

location number

Planned | Date of the physical O Enter a“From and To” count date

count inventory count

date

Physical Physical inventory number O Enter a“From and To” inventory

Inventory number

No.

Physical External physical inventory O Enter a“From and To” external

Inventory | document number document number.

Ref. Indicates the number of an If you specified a physica
external document relating to inventory reference number when
aphysical inventory entering the physical inventory
transaction/event. documents, here you can select

documents by the reference no.

Article Key that you use to group O Enter a“From and To” Article

Group together severa articles with group
the same attributes, and to
assign them to a particular
article group.

Storage | dentifies the storage bin @] Leave blank (do not use)

bin within a storage location Enter a“From and To” Storage Bin
where the article is stored.

Physical | Select thisto choose O Leave blank or toggle on if

inventory | physical inventory applicable

document | documents according to
physical inventory status If the check is activated, after

clicking execute you will receive a
pop-up window in which you can
choose the desired physical
inventory statuses (for example not
yet counted, partially counted or
completely counted

Physical | Select thisto choose O Leave blank or toggle on if

inventory | physical inventory applicable

item documents according to
physical inventory status
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Sort by Select this field to sort by O Leave blank or toggle on if
special special stock applicable
stock
Output Output device to be used R Enter SAP location output device
device to print the document Name of the output device.
New Print parameters, new O ‘X’ = Generate a new spool request
spool spool request ** = Find and add to an existing
request spool request (if any)
Break Indicator, which you can O Toggle on if applicable
down val- | use to influence the
only mats | output of the count, list
for vaue-only articles.
Filename | Drive\location\filename.x @] Use the drop down arrow to select
of output |lIs drive and location, typein a
file filename to download to Excel

after entering data. On the next screen, de-select “print immediately” if sending

the report to the spool or downloading to Excel. Select “print preview” to view.

Print Selection Screen

[se=iFT [boss [Ho_PosTET

™ Print:
Detpes chrica [hd57_1_cermd *
H] CoripSwcr in L Saracaa Ama
Mk ol copm: 1
Piage seischar |
Spoul peques!

—

Click to deselect
if downloading
to Excel

R
|P|-'u.'n.,

APk piem | P | Caveel |
X

Coves pags

Mocow page

Pl psrit
Diepemdrnard

To print from the spool, use the menu path System > Services > Output Controller:
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= Qutput controller: Spool request selection screen

Selection Edit Goto  Systern Help
& |l S meceCHE anaa BE @
“ @!ﬂ?} T 3 Futher selection criteria...
Spool requests | Output requests I
Spool request number I E:)l
Created hy HQ_P&STE7 =:>|
Diate created 172272001 ta Il]1f22f2l]l]1 ':Dl
Client 208 o
Autharization 5
Output device I ':bl
Title o
Recipient o
Department =]
Systern name pu2 E:)l

5] 1o go to the next screen.

Output Controller: List of Soool Reguests

™ Qutput Controller: List of Spool Requests |

Spool request  Edit Goto  Utilities  Settings  Svstern Help
@ |l SWeoe DHB DOND(BE| @
@Qens |« 8 M) NIAFEBEFS=HE

Spool no. [Date Time |Status|Pages|Title

1 21283 (91/22/2001 |10:89 = 2 [SCRIPT HCS4 HO_PG&57E7

1 Spool request displyed

1 Spool request w/o output request

Select a spool request by clicking on the box to the left next to the spool number. Then select
the printer icon as indicated in the above illustration.
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B Freeze Physical Inventory Balance

Book inventory balance must be frozen to prevent the book inventory balance from
being changed by any movements until count is completed.

At this point the physical inventory documents have been created and printed several days
prior to inventory count date. The Regiona Business Office now must “FREEZE”
inventory. The “FREEZE” should be performed after the MICROSPOS upload to AIMS
has taken place for the final business day of the accounting period. This freeze must be
performed prior to any inventory counts being entered. Goods movements can still take
place (for the new business month) after the freeze has been performed.

This process should be set up to be performed prior to the beginning of the new accounting
period and for that reason may be scheduled to run in the early morning (after the
MICROSPOS upload) but prior to the opening of the business day. For that reason, we will
performthe“ FREEZE” in batch process.

Notes: If you have not completed your inventory count, you can freeze the book inventory
balance in the physical inventory document. Thisisto prevent the book inventory balance,

which is relevant for physical inventory, from being changed by any movements. These
could otherwise lead to incorrect inventory differences.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY > SESSIONS > FREEZE INVENTORY BOOK BALANCE
Transaction code M 133

Batch Input: Freeze Book |nv.Balance for Phys Inv.

™ Batch Input: Freeze Book Inv.Balance for Phys.Inv.

Program|Ed\t Gaoto  System Help

@ g ece CHE voLa BE G
TéEE
Physzical inventory document E400000002 lo =]
Fizcal vear z001 ta oe
Site o001 [ g
Flarned count date 03/01/2001 to o
Grouping criterion
Merchandise Categary ta o
Starage bir... to =]
Changeable data in phys.iny.doc. header --------meeeeeeeeeeeeeeeeeeeeen
Phwsical inventory number
Phys. inventory ref.
Plarned count date
@ Fresze book inv. balances
C) Reset book inv. balances
B atch input session
[T Generate batch input Mame of session IFREEZE _FEE
M lssue log

VIII- 37 Version 3 — March 2001



Retail (MM)

Field Description R/O/C User Action and Values
Name
Physical Unigue physical inventory R Enter a“From and To” document
inventory | document assigned by the number
document | system
Fiscal Fiscal year of the inventory O Enter a“From and To” year
year count number
Site Site Identifier R Enter Site
Enter a“From and To” site number
Storage Storage location R Enter 0001
L ocation Enter a“From and To” storage
location number

Planned | Date of the physical inventory O Enter Count Date
count count
date
Physical Physical inventory number O Enter a“From and To” inventory
I nventory number
No.
Merchan | Key that you use to group O Enter a Merchandise Category if
dise together severa articles with you only want to freeze inventory
Category | the same attributes, and to in that category

assign them to a particular

article group.
Storage Identifies the storage bin O Leave blank (do not use)
bin within a storage location

where the article is stored.
Changeable Data in Phys Inv Doc Header
Physical | Number or description that O User can add their own number to
inventory | is used to group various track Phy Inv Documents
number physical inventory Leave Blank

documents so that they can

be managed more

effectively.
Physical | Number of an external O Leave blank
inventory | document relating to a
ref. physical inventory

transaction/event.
Planned | Date on which a physical O Leave blank
Count inventory is planned to
Date take place.
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Freeze Indicator: freeze book CHECK THISBOX
Inventory | inventory balance
Balance | Specifiesthat the system This indicator has the effect that the
freezes the book inventory book inventory balance is recorded
balances of those for all physical inventory
itemsin aphysical inventory documents for which this indicator
document that have not yet has not yet been set.
been counted.
Reset Indicates that the system This indicator causes the 'Freeze
Book Inv. | resets the book inventory book inventory balances' indicator to
Balance | balancesaready frozen for be reset for al physical inventory

those items in a physical
inventory document that have
not yet

been counted.

documents for which this indicator
has already been set. For al items
In these physical inventory
documents that have not yet been
counted, the book inventory
balance recorded in the document
will be reset.

Batch Input Session

Generate
Batch

Indicator determining how
the batch input session is

With this indicator, you specify
whether the batch input session is

I nput generated to be generated at once.
|ssue Indicator specifying that a Select thisfield to obtain alog.
Log log is issued onscreen after
processing
Name Of | Name of Session Enter a name to be used by the
Session system for accessing the batch input

file. ENTER NAME SUCH AS
FREEZE.FEB or JAN FREZ

€| after entering data.

VIII- 39

Version 3 — March 2001



Retail (MM)

Batch Input: Freeze Book Inv. Balance for Phys Inv.

™ Batch Input: Freeze Book Inv.Balance for Phys.Invy.
Lish =Edit  Gaoka  System  Help

&l Ime@e | DHB aDL

‘ Generate seszion

Far f-:ll‘nwing phys. inw. docs, book inwv. balances can be frozen:

Phys=. i’ﬂ;.?. doc. |Fiscal wyear

54DDDEJEIEIBZ zZool

Sdlect “ Generate Session”.

The system will display a message:
1]

zion FREEZE FEB created

Batch Input: Freeze Book Inv. Balances for Phys Inv

™ Batch Input: Freeze Book Inv.Balance for Phys.Iny.

Lij% Edit Goko Swstem  Help

& ] I meeeCHE foLn DA @

‘ Process session

For fnllowigg phys. inv. docs, book inw. balances can be fromemn:

Phys . inwv. dc\\:. Fiscal wyear

S400000032 \ 0ol

\

\

Sdlect “Process Session”.
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Batch Input: Session Overview

'*Sal:ch Input: Session Overview

Session Edit Gobo Utilities  Swstem Help

& | elea@CHE vnon BE| @
I .-'-‘mal_l,lxis @F‘mcesx EStatistics 5 Log aﬁecurding ﬂ [9 ﬂ ﬁ ? E @

Selection criteria

Sesz. IFREEZE .FEE From: I To: I Created by I*
|

| MNew | Incomeck I Frocessed | I processing | I background | Being created | Locked |

A
Sesgion hame Created by [rate Time Lock date Autharizat, Status Tranzact.

You must now process select the batch you wish to process by clicking on the

FLn

appropriate line and Select ==

Process.

Batch Input: Session Overview

= [Ntch Input: Session Overview
fession  Edit Goto  Utlities  Swstem  Help

& | IHcoeONKonoD MA@
‘ [B] snalysis By Process [ Statisice ' log B Recoding T & 5 & T &

Selection criteria

Sess: IFREEZE _FEE From: I To: I Created by: I*

| New I Incormect | Processed | In processing | In background I Being created | Locked |

A
Session name | Created by [ate Time: Lock date Authorizat. Status Tranzac
» i a3 Z00 I
L Hiprocess Session FREEZE.FER
= Bunmode ————————— [ Additional functions
. ) Process/faregraund [T Emtended lng
] O Dizplay emors anly
T ® Background [ Expert mode
m Destination\
] I ¥ Dynpro standard size
. Process | 3§

VIII- 41 Version 3 — March 2001



Retail (MM)

The system will indicate:

on(z] tranzferred to backaraund proc

Then Select 2 Lod

"
Place your cursor on the session you are processing and Hit * =8 Display

Batch Input Log for Session:

Log Awstem  Help

& [y IWece DHE DDOO BE @
“@Chnose

Log attributes

Mame IFREEZE. FEE Uzer IHQ_PSSSH

Created on ||:|3,-fua,fzuul Queue 1D |01030312122079410001

Time teszage Tranzactiof [ndexs | Modul
12:27:47|Session FREEZE.FEE is being processed by user HQ PeE5SH in mode .

1Z2:27:48|Physical inventory document 5400000082 changed MIO:z SAPMMOTT

1z:z27:42|Transaction was processed successfully MIOE

1z:27:-48Eatch input session deleted

lz:z7:48|Frocessing statistics

lE:27:48 1l transactions read

12:27:48 1l transactions processed

li:27:48 0 transactions with errors

1Z:27:48 0 cransactions deleced

I
o o o o o o ra - [l o

lz:z7:42Eatch input processing ended

Asyou can see from the display above, our inventory document 5400000082 has been
“frozen”.
Physical inventory documents have been created and employee is ready to count inventory.

Book inventory balance must be frozen to prevent the book inventory balance from
being changed by any movements until count is completed.
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Z Enter Physical Inventory Count with Reference Document

Site personnel have completed physical inventory count using physical inventory documents
(count sheets). The results must be entered in SAP. Each item quantity can be entered only
once. In other words, where an article is stored in multiple locations within a site, there will
be multiple copies of the same physical inventory document made for the staff to conduct the
actual counting of inventory. Inventory quantities for articles that are located in several
storage locations within the same site must be totalled, and this total entered in SAP.

Based on local procedures, these physical inventory counts can be entered into SAP by either
the Site/Activity staff or the Regional Business Office. However, ONLY the Regiond
Business Office will post the differences/variances resulting from this inventory count.

The following steps outline the physical inventory count process:

- Regional Accounting Office will print and fax physical inventory document to site
Site will take inventory using physical inventory documents and tabulate results onto one
physical inventory document
Site/Regional Business Office will enter count using physical inventory document into
SAP

Site will notify Regional Accounting office when count is complete

Menu path:

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY >INVENTORY COUNT >ENTER

Transaction code M104
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Enter Inventory Count: Initial Screen

™ Enter Inventory Count: Initial Screen

Imventory count  Edit Goto  Bnwironment  System

@l

W eceae 2l

“ {3 I jﬂ Othet count

Phys. inventory doc.

Fizcal pear

[romams s
2ot

rDate
Count date [WTIMM'
Other info.
Wariance in % I_
Field Description R/O/C User Action and Values
Name
Phys. The number that uniquely R Enter the physical inventory
Inventor | identifies the physical inventory document.
y doc. document.
Fiscal Defines the period for whichthe | O This date is picked up from the
year company isto create its count date. (See next field.)
inventory and balance sheet.
Count Date that the physical inventory | R Enter count date (if not
date count is taken defaulted)
Default date is today’ s date unless
otherwise specified
Variance | Percentage variance that must be | O Leave blank
in % met in order for the system to Enter a variance tolerance
generate an error message. percentage if desired.
Press‘ © to
L™ to go to the next screen.
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Enter Inventory Count: Collective Processing

"™ Enter Inventory Count 100000095: Collect.Proc
Inventory count  Edit Goto  Erwironment System  Help
& |l ;II&@&IQMMI&)%%@IEI@
" 43 7 2 Phys inv history  Setzerocount  Other count Go to next pageto
enter more
Site 0001 GiA MARKETING-SPECIAL EVE
Star. loc. 8001 Default SLOC
Items
It Adticle Batch Quantity UnE ZE
Article description STy Buantity SKU
[1 [1004011 Al B mE = e
[Pty ODvSY, WHT HOT f 8 [Ea
[2 [1ee4011 Zl 4 ) [en
P.CALWY ODYSY, WHT HOT [2 [ [En
[ 3 [1004011 Al B [ue [en
[P.catwy ooy, WHT HOT i ) [en
[u[1004012 Zl 4 ) [en
P.ODYSSEY DRG. PTR [ [0 [En
[ 5 [1e84m12 Al 4 [ue [en
[F.opvssEv ORG. PTR [2 [0 [En
Entiy 1 9
Field Description R/OIC User Action and Values
Name
Site Site where inventory count | C Display only.
took place
Stor. Loc. | Storage location of C Display only.
inventory
Article Article number C Display only.
Article Article description C Display only.
descriptio
n
STy Stock type C Display only.
Quantity | Stock quantity. R Enter the physical inventory
count.
UnE Unit of measure. O Enter the unit of measure in

which the count was taken.
Since count may occur in
more than one area of the
site/storage location, MWR
will collect al counts and
calculate using the base unit
of measure.
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ZC Zero count. O When all quantities have
been entered into the
physical inventory
document, select the “ zero
count” icon.

L]
Save the document by selecting the

the screen.

icon. A confirmation will appear at the bottom of

Notify Regional Accounting Office upon completion of inventory count. Note:
Regional Accounting Office will monitor and keep track of status of Site/Activity
inventory process by using transaction M124 — Physical Inventory List.
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B Display Physical Inventory Count with Reference Document

The physical inventory count has been taken and entered into SAP. To view and verify the
results, they must be displayed. The results of the counts are displayed; however, the
differences must be viewed via a separate report.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY >INVENTORY COUNT > DISPLAY

Transaction code M 106

Display Inventory Count: Initial Screen

™ Display Inventory Count : Initial Screen
Inventory count  Edit Goto  Ernwironment  System  Help

| &ly] Imlece 2HE an
“43;&

Fhusz. inventory doc, |1 000000695
Fizzal year |2 am

Enter information in the following fields as specified in the table below:

Field Description R/OIC User Action and Values

Name
Phys. The number that uniquely R Enter the physical inventory
Inventory | identifies the physical inventory document. Conduct search if
doc. document. unknown.
Fiscal Defines the period for whichthe | R Enter the applicable fiscal
year company is to create its inventory year.

and balance shest.

Pressthe ‘i icon. The following screen will appear:
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Display Inventory Count Xo0000000KX:

Overview

= Display Inventory Count 100000085: Overview

Irverbary count  Edit Goto - Envircoment  System  Help
| &) ! -8 Coe DUE DD AN @
" ﬁq@mﬂm Pluee ere hidoap  Statehics . O phys e doe
Gl [RBE1 Gkt MARKETINGSPECAL EVE
Bt ke BAAT Delalk SUOC
- Mz
i  Atide Bakh Qu&ii:!,l UnE 2C
Aticde descnplion STy SkU
[ 1 [1enueia | |ma— EA [
[FCALarr DS, wHT AOT F P T
| =z [toaneta i I T
[Pl anres AT HOT [ e A
| = [1eoueia i W [T
[Porlwr oy, wHT HOT [ e [
[ % [1ooLesz i I T
[Foceser orE FTR [ e A
| & [1onumz i W [T
[PocresEr ORE FTR [z W [
Ertip 1 ol =]

On the display screen, choose one of the five radio buttons to view the following:

Header — view header details
Position cursor — select line item

Phys. Inv. History — status, count date, counted by, etc. per lineitem

Statistics — number of line items and status of each
Other phys. Inv. Doc. — goes back to initial screen

<&

Press to exit.
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B Change Physical Inventory Count

If an error was made during the initial inventory count or more material has been located in
the storage location, the physical inventory count needs to be changed. If aphysical
inventory count has been entered incorrectly, the Site may change the count before sending
to the Regional Accounting office. Changes would only result from clerical errors caught
before sending to the Regiona Accounting Office for posting. Thisisnot a recount.

The physical inventory count can be changed in a similar fashion in which it was entered.
When the physical inventory count detail screen is accessed, the new quantity is typed over
the old quantity and the transaction is posted.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY >INVENTORY COUNT > CHANGE

Transaction code M 105

If using the menu path, double click on “M 105 — Change” to go to the next screen:

Change Inventory Count: Initial Screen

= Change Inventory Count: Initial Screen

Inventory count  Edit Goto  Enwironment  Swvstem  Help

el Iimeoce DHR aw
“a &7 Other count

Phyz. inventany doc. |1 agpeoaa9s
Fizal vear 2 [1[11|
Other info.

Yariance in 2 I
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to generate an error message.

Field Description R/OIC User Action and Values
Name
Phys. The number that uniquely R Enter the physical inventory
Inventory | identifies the physical inventory document.
doc. document.
Fiscal year | Definesthe period for which the | R This date is picked up from the
company is to create its inventory document.
inventory and balance sheet.
Variance | Percentage variance that must O Leave blank
in % be met in order for the system Enter a variance tolerance

percentage if desired.

Press | & | to go to the next screen.

&y

Change Inventory Count xxxxx: Collective Processing

® Change Inventory Count 100000095 : Collect.Processi
Invertory count Bdit Goto Erwviromment System Help

-lHecaa | 2HE DDOD i)

5
" 3 P 2 Ph i bigto  Other count

Sie Iﬂﬂﬁi GiA MAAKETING-SPECISL EVE

Beet Defad SLOC

Slot loc.

~ It
lm ik Esch Dlusaniiy LnE . 2T
Auticka desstniplion 5Tp Dusntiy SEL
[ 1 [1enuen 21 3 s TR
[FTALw DOETHT HOT [+ 45 [
[z [Teouma | B T [Er
[FCALw DOTST whT ROT |z L [Ea
[ 3 [onuenn =] = T EA |
[FrALwy DOTET whT HOT W me [ea
[u [Tanumz 21 4 T [Ea I
[FODYSSEY ORE. FTR [+ LA [En
T Al 3 T ER
[FOn7ssEy OFG, FTR [z LA [Ea
Entip 1 nl g
Field Description R/O/C User Action and Values
Name
Quantity | Stock quantity. R Change the quantity

Enter the physical inventory
count. This quantity can be
changed only if the Regional
Acctg office has not recelved the
count sheet document.
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UnE Unit of measure. O Only change the unit of
measur e if manual conversion
has been calculated

Enter the unit of measure in
which the count was taken.

ZC Zero count. O If quantity count has changed
to zero, thisbox must be
checked, the system does not
recognize a zer o unless this box
ischecked.

Click to save the changes.
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B Process List of Inventory Differences

The difference between the physical inventory and the book value must be posted.
Differences have already been generated and printed. If any differences are inexplicable,
MWR will not post differences. Request for recount will be made for those items.

Posting physical inventory differences is done via movement types 701 (addition of stock) or

702 (negative stock).

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY > DIFFERENCE > POST

Transaction code M 107

Post Inv. Differences: Initial Screen

= Post Inv. Differences: Initial Screen

Difference Edit Goto Erwironment  System  Help

EN

-BCaa DMK anad

“ d3 Selection Screen  Other difference

Physz. inventony doc.

[1ess08095 3

Fizcal year I2 am
-Date

Pozting date I g1/2272am
- Other info.

Threzhold value |

Field Description R/O/C User Action and Values
Name
Phys. Number of original R Enter document number.
Inventory | inventory document that
doc contains the materials that
have differences.
Fiscal year | Year that inventory is O Enter fiscal year only if different
created. from original document.
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Posting Date on which inventory R Defaults to current date
date adjustment is posted.
Threshold | Threshold value for O Leave blank
value selection of materials Enter avaue if you want the
whose differences need to system to select the materials
be posted. whose differences need to be
posted.

Select | @ |to go to the next screen.

Post Inv Differences: Salection Screen

™ Post Inv, Differences 100000095: Selectioh Screen)
Differeres Bdit Goby BEwironment: Systern Help
gl = B eaeER bbhan DR @
3 Edrosion. Fhys i bioioy Ot difeience
Sin [T G4 MARKETING SPECIAL EVE
Sl kot B Delai SLOC
Feins
bm Auicke Baich 4T Daemcn g il Difommn an, Fiesz
O s value
[ & [ammz [ [z hn [En [ 7,600, 80
0.0
r| &[ioesmz [ _|ufun [En | ERTIRT]
.80
%[ 7 [1omweia [ [1]e [En | (T
B_@n
= B [amema [ [z [wn [En | wZan.om| al
0.0
@[ u[1oeets BT [En | PETTR M ovement
T
Entip 5 of 3

All items available for posting will be selected. De-select the ones that are not to be posted.

For each item selected, choose a movement type from the pull-down menu.

701 (+) Reasons for M ovement 702 (-) Reasons for M ovement
701 0001 Wrgly plcd in storage 702 0003 Shrinkage
701 0002 Unidentifiable 702 0004 Spoiled

702 0005 Damaged

Post the document by selecting
posting is completed.

. A document number will appear on the screen when
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B Print list of differences for Physical Inventory

User wishes to print the list of differences for inventoried items. This process will only be
performed by the Regional Business Office. This transaction provides the ability to analyze
the differences between perpetua inventory balances (per article or document) and the
physical count sheets entered. After analysis, it may be determined that a physical inventory
re-count is necessary. After inventory counts are complete these differences or variances
must be “written off.”

Thelist of inventory differences can be used as a check list to be used after the physical
inventory count, and to provide statistics of physical documents for which differences have
already been or are till to be posted. Only those inventory differences are included that have
been determined for an inventory document. Stock adjustments made on the basis of an
article document without physical inventory document are not taken into account.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY > DIFFERENCE > DIFFERENCE LIST

Transaction code M 120

List of Inventory Differences

® List of Inventory Differences EEIE]
Frooam EdE Golo System Help o
& | AlHCcaa|DHK anan BF @

gl& EEO

fick w0 =5 -
Sia " | ﬂ

Clormge bosie i [ [ f-l

Bach ka _4}'

Phepsioad imverions doounesnt ] ﬂ

Frwesic sl imesricon nomber t | | i|

Gishu gelschon Fal

[ Plege swvenkar kema

5 posiad stk ™ [ o

Fuscal yos I ] I_ J"-‘-'l

Count daba O ba li _=£>|

Plyuned counl daie t -

P, irsnizn sl w | ¢| =
Feaarzan ko rasarion difl ka | o

T hrashokd vabe
Scroll down
Deplay oplionz
Dieplap variard L

The entire view is not visible on this screen, use scroll bar to see dl fields.
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Field Description R/O/C User Action and Values
Name
Article Article number @) Leave blank
Enter article number(s) to
narrow search criteria. Conduct
match-code search if document
number is unknown.
Site Site number o Enter site
Enter site(s) to narrow search
criteria. Conduct match-code
search if document number is
unknown.
Storage Storage Location number O Enter 0001
L ocation Enter storage location number
Batch Batch number to which the @] Enter if applicable
article is assigned.
Physical Physical inventory document | O Enter physical inventory
inventory | number. document
document Enter physical inv doc(s) to
narrow search criteria. Conduct
match-code search if document
number is unknown.
If you are not sure of the
physical document number,
enter site and storage location
and generate. Thiswill pull all
pending documents.
Physical Number or description that @) Enter if applicable
inventory | isused to group various
number physical inventory
documents so that they can
be managed more
effectively.
Status Check box to improve search | O Check this box to view
selection results. differences of physical
for Phys. inventory sheets by status (i.e.
inventory not counted, partially counted,
documents counted).
Status Check box to improve search | O Check this box to view
selection results. differences of physical
for Phys. inventory sheet by status of
inventory article (i.e. not counted,
items counted, partial counted,
recounted, deleted)
Special Indicator specifying the @] Choose from drop-down menu.
Stock special stock type Only special stock used is “K”

representing consignment stock.
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Fiscal Fiscd year in which the
Y ear physical inventory document is
posted.
Count Date on which the last physical
Date inventory took place
Planned Date on which the physical
count date | inventory is planned to take
place
Phys. Inv. | Reference number for
Ref. physical inventory
Reason for | Specifies the reason for the
inv. physical inventory
difference | differences
Threshold | Maximum difference
value amount, in local currency,
up to which the inventory
differences are posted in the
background.
Display
variant
Singlelist | Manner in which the printout Thisis the default setting. List
will appear. IS not grouped or sorted.
Group by | Manner in which the printout List provides option of
steand will appear. grouping by site and SLOC.
storage
locations
Group by | Manner in which the printout List provides option of
phys.inv. | will appear. grouping by physical inventory
doc. document.
Click the £ jcon after entering selection criteria
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* List of Inventory Differences

Piogrem  Bdt | Gote  Segem Help
L]

ot EBH Usroarisbles
Sakartion sirean heln Shift+Fs
o Back
Elwgs bk
Broteds

P el rrandons doounart
Phissiealirvenions rambess

Ll

List of Inventory Differences

Cirl+FE

Dibsplays.,
Cakie
Save o vtk Ch4S

F3 |

i yebacian o

[~ Flim, resraop docimsses
™ Pl rwardep i

Byl ok
Frrsipau

(= R P

Planiesd conurd ihats
P rmvunices wf
Rania b inasndon olf.
Thisiwik] vt

[heglay optone

Drplop v

L
m
n
[

I
[

n
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o
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To generate the standard MWR differences report, a variant has been created. Instead of
entering values in fields individually, use the following menu path. Goto > Variants >

Get....

| & ZIW Caa2DHKE avnan TF O

= List of Inventory Difference:

fit Gahn. Syetam e

|zesE0

Ak
i

Baich
Fhpsical nwa
Physical nwe

Ctake salerh
T Phpsime

™ Fhpeime

Specisl dock
Fig el sl

Cout date:

Flanned cous
Fhje nwenle
Resion forin
Thisshod v

Stoisce [acalion

& 9 H

“Wasnan| cal g | or progran FMOADIF
Vanad name |Slu|d|:9c|m:n

|
UST B 3ME :& kal i hol ek counkad

sl

O [ O | O

i -

and sdect the standard variant, LIST BY SITE.

Double click on variant name to select variant. Click &

screen to generate report.
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™ List of inventory differences

List Edit Goto Setbngs

List of inventory differences

Systern Help

==

@ |

-~ B a0 CHR Dhon BE @

M 4/r MESE E B Post differsnce  Changeinv. count  Enter inventory count  List of unposted documents
Seroll 1eft |
—

Ph.inv.doc |[Item|Article Batch Site (SLoc Book quantity Oty counted
¥ 1000800020 1(1188 @aa1 | Baad 60.808 159 . 888
[” 100000076 11884047 gae1 | gee1 25.8008 9.888
[” 108800095 f1884613 aaa1 | 8aa1 L4L8.98088 48.888
[” 1088080095 81884613 aaa1 | 8aa1 8.8688 48.888
" 1006680095 o1884613 faa1 | Baad 8.808 4B.888

On this report, to view columns not visible on the screen, choose the left and right arrows.

= List of inventory differences

List Edit Goto Seftings

List of Inventory Differences

Swstermn  Help

D

|& || S W Coe LHE dnon R @
” 4 4 » Nga =3 B w® Post difference  Change inv. count Enter inventory count List of unposted documents
- L)

Ph.inv_doc | Detail Iicle Batch Site |SLoc Book quantity Oty counted
v 1008068020 1|1188 a@a1 | 8a@1 G0.0888 159.0888
[~ 1008808676 1|10884847 a@a1 | 8a@1 25._0888 9.6888
[~ 18888080895 71884813 a@a1 | 8a@1 4L0.0888 4L0._088
[~ 18888080895 8|108084013 a@a1 | 8a@1 a.888 4L0._088
[~ 1888880895 218840813 a@a1 | 8a@1 g.888 L4LB._088

To see who counted a particular line item and when, select it by clicking on the box to the
left. A check appearsin the box. Then select the “Detail” button.
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Detail: Display

-® Detail: Display

List Edit Goto Settings Systern Help

el

~-IBecae CHR DDO0 AR @

2
Phys. inventory doc. 10000806028
Item 1
Article description BEEF GRNHD CHUCK FINE 88/28
Stock type Warehouse
Physical inventory status|Counted
Pos. diff. value 2.59
Posting period 832001
Counted by PKEITER
Count date 1271372080
Article 1164
Site a8ae1
Storage location aaet
Book quantity 608.080
0ty counted 159_080
Difference quantity 99_808
Base unit of measure LB
Difference amount 2.59
Currency usp

Click | @ |to go back to the original report.

List of Inventory Differences

® List of inventory differences
List Edit | Goto Settings  System Help

” @ | Enter Iriventory oot Cirl+=hife+F11
o 2 man Cirl+Shift+FO
N DCeisplesirw, oot
Post differerce Cirl+shife+F2
AR  Cisolay documnent
~ 1ppaper  Chande dooomernt
[ ARBRBRE Do it ceclmient
[N T
[~ 1aa888a8 i
 goegen o Of Lnposted decuments Ctrl+Shift+F12
T ABCanalysis Shift+F
Biack Fx

on | RE| @

court Erled ireanion cos

[ Book guant

1 LT N
A1 25
i1 48,
11 a,
1 a.

To display the original document, follow the menu path Goto > Display document as
illustrated above.

ItisNOT recommended that other transactions be performed from this screen.
Transactions such as*“ post differences,” “ change inventory count” and “ enter inventory
count” must be performed separately as demonstrated in their respective training

documents.

To print this report, select = .

VIII- 59

Version 3 — March 2001



Retail (MM)

B Recount Physical Inventory

A recount cannot be performed if differences have been posted! If differences have been
posted, and a recount is necessary, you must start the inventory count process over
from the beginning. Do not do a recount!

If, however; differences have NOT been posted, the Regional Accounting Office will
determine when a recount is necessary and perform thistask to create a new physical
inventory document. A recount can be performed for all or selected articles/items.

To recount an article or group of articles:

- MWR’s Regional Accounting Department will create this recount document and fax to
the site (M111).
The site/accounting office enters the new document number and the new inventory count
(MI104).
The site notifies the Regional Accounting Department when the recount is completed.
MWR’s Regional Accounting Department posts differences.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY > PHYSICAL INVENTORY DOCUMENT > RECOUNT

Transaction code M111

Enter Recount: Initial Screen

= Enter Recount: Initial Screen

Phys, inventory doc. Edit Goto  Erwiromnment  Systen Help
| S| Simcee CHEana

Selection Screen  Other phyz.iny.doc.

Phys. inventory doc. |1 80008095
Fizcal pear |2 ag
D ate
Planned count date |ﬂ1 F17/72801
Document date |ﬂ1 1772001
Other info.

[ Posting block

[ Freeze book invntory
Phyz. inventary no. ISITE1 RECOUNT
Physz. inventary ref. I
Threshold value |
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Field Description R/OIC User Action and Values
Name
Phys. Number of origina R Enter document number.
Inventory doc | inventory document that
contains the articles that
need to be recounted.
Fiscal year Year that inventory is O Enter fiscal year only if different
created. from original document.
Planned count | Date that the physical R Planned date of the inventory
Date inventory is planned to count
take place
Document Date of the document R The document date is entered in
Date order to include the issue date of
the original document.
Posting block | Blocks goods movements | O Toggle on if desired.
for the specified articles
during the physical
inventory
Freeze book Specifies that the book O Select freeze book inventory
inventory inventory balances of Toggle on if desired. Select this
those items in the physical indicator to allow article
inventory document that movement updates during
areto berecounted are physical inventory. The system
frozen. compares the counted stock with
the frozen book inventory balance
to determine any inventory
differences at the time of
document creation
Phys. Text identifying sequence | O Enter recount number
Inventory no. | of events
Phys. Number of an external O Not using.
Inventory ref | document relating to
physical inventory.
Threshold Threshold vaue for O Not using
value inventory differences.

Click @ !to go to the next screen:
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Enter Recount: Sdlection List

™ Enter Recount: Selection List |

Phiys. inventory doc, | Edit Goto Environment System  Help

VN — ey iterms hfﬂ|%§@3@§3||@
e e Delind. omyoff
e Elerence. .. WE. INY. Reference . F7

o861 Gia  Selectall

. loc. (0001 Der: (R Cf
Items ————————  Pasifion...
It Aticle Cancel Eie) Erence qhy. Bln Difference amt.
Article description [Diff. zales value Phiire. doc
F[ [18sus11 Al [ [us-nes- [ea | 1,392.88
P.CALYWY DDYSY, WHT HOT |0.08 [100000095 [1
~[2 [1esus1d Zl sz [ue-nes [Ea | 1,237.48
P.CALYWY ODYSY, WHT HOT |0.00 [1o0000095 2
w3 [1esus1t ol [ [vo.008 [Ea | 1,237.40
P.CALWY ODYSY, WHT HOT |o.08 [100000095 [3
@ [x  [18ex612 Zl 1 [e-eee [Ea | .00
F.ODYSSEY ORG. PTR [0.08 [1o0000095 [4
~[5 [18ea012 Al 2 [48_nes [ea [ 2,688.88
|P.ODYSSEY ORG. PTR |0.08 [100000095 [5
Entry |_1 of |_9

On the above screen, all items are preselected. Y ou can deselect al the items and then select
only the items to be recounted:

Edit > deselect
Manually select the items to be recounted

Click to save the document.
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B View Physical Inventory List

This function will primarily be performed by the Regional Business Office to monitor the
status of the physical inventory process and the actual posting of counts sheets.

All counts sheets issued to activities/sites must be verified and finalized prior to posting
inventory variances and closing the month end period. Lists can be viewed at a high level
indicating the status of each sheet, and/or items/articles included on each sheet.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY > ENVIRONMENT > PHYSICAL INVENTORY LIST

Transaction code M124

Physical Inventory List

[
Pregram  Edie Gobe Swetem  Healp
& ~IBlead DHY suwas BEE

_%;f, mEA

Atk [ o o
Sie [oom1 w =
Skrags e i [T i [ | 2
Batch li (1] I =
P hysical imrenbory docunent | L] [ =
Phesinal ivea ol nmial n o
Sisiys seleclion ko

[# P eveanio documents

[T Phgs ewentog lem

5 penia| ok B o I =
Fiecal pear l_ o | =3
Count date [p1/18 2001 # In [ =
Planrsd cou dats in =
Phys irreenbons 1ef In =1
A=ason forimenkon: dil | o o
Threshild valig

Field Description R/O/C User Action and Values
Name

Article Article number @) Leave blank or enter article
number(s) to narrow search
criteria. Conduct match-code
search if document number is
unknown.

Site Site number O Enter site(s) to narrow search
criteria. Conduct match-code
search if document number is
unknown.

Storage Storage Location @) Enter 0001

L ocation number Enter storage |ocation number
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Batch Batch number to which O Enter if applicable
the article is assigned.
Physical Physical inventory O Enter physical inventory
inventory | document number. document
document Enter physical inventory doc(s)
to narrow search criteria
Conduct match-code search if
document number is unknown.
If you are not sure of the
physical document number, enter
site and storage location and
generate. Thiswill pull all
pending documents.
Physical Number or description O Leave Blank
inventory | that is used to group
number various physical
inventory documents
so that they can be
managed more
effectively.
Status Check box to improve O Check this box to view the status
selection search results. of each physical document (asa
for Phys. whole). Allows user ability to
inventory monitor status of physical
documents document and process.
Status Check box to improve O Selecting this option will create
selection search results. alist of ALL articles (items) on
for Phys. each physical inventory sheet.
inventory
items

Version 3 — March 2001
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Physical Inventory List

™ Physical Inventory List ] —|=

List Edit Goto Settings Svstern  Help
@ |l ~IBicce DHER D00 BA @
4 4 P MESF B Post difference  Change inv. count  Enter inventory count — List of unposted documents

Ph.inv.doc |Item|Article Batch Site |SLoc |Phys.inventory stat. |S|Stock type
¥ 1888808146 1|18684089 8681 | 8801 |Counted, adjusted Warehouse
I—NBBBBEHINS 2|168680598 9061|8681 (Counted, adjusted Warehouse
[ 180000146 3 (180808599 8061 (8061 |Counted, adjusted Warehouse
" 188888146 418684093 8681|8801 |Counted, adjusted Warehouse
[ 188006146 5 (1604094 8061 (0061 |[Counted, adjusted Warehouse
[~ 180000146 6 (18084891 8061 (80601 |Counted, adjusted Warehouse
[~ 1888808146 7| 1884092 4061|8681 (Counted, adjusted Warehouse
[ 188806146 8 (16804095 8061 8061 |Counted, adjusted Warehouse
[ 188888146 91884096 8681 | 8801 |Counted, adjusted Warehouse
[~ 188800146 18 (186040671 008618681 (Counted, adjusted Warehouse
[ 188008146 11 |18840872 8061 (@061 |Counted, adjusted Warehouse

To display an individual document, select by clicking the box to the left of the document
number. Select “Goto” from the menu bar, scroll down to “Display document” to view.

™ Physical Inventory List _|=

List Edit | Soty Setirgs Svskem  Help

& Brriter Inweaioey oot Cirl+=hift+F11 a8 BE | 2
—“ %0 Change Inw. count Cirl+=hift+F10 E T =
Dislans irw. court e !
——— Postdifference Cirl+zhift+F%

Fh.iny. QTS Ay docimet Phgs. inventery stat. S |Stock twpe
[ speang  Chasge documert Counted, adimsted Uarehouse
[ A8BBBE1  Eeen i deciment Comnted, adjusted warehouse
F RLLTTTE Cownted, adjested uarehause

RCLTTTE Counted, adjusted uarehouse
I sopppey ot Of Lrposted documents. Cirl+Shift+F12 Commted, adjussted Uarohause
T e R Coumted, adjosted Varchouse
I 10EmmE1 [ - i | Coumted, adjusted darehouse
LT T - F3 1|Counted, adjusted uarehouse

1000001 1| Counted, adjusted Uarehouse
" toenooinG | 10[100ne71 woE1 0001 | Counted, adjusted uarehouse
I~ fmenmiss | 11 (1088872 BOE1 | DO | Coumted, adjusted varehouse

Select the ¢ to return to the selection screen and continue generating reports, or @ to
exit.
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B Batch Input: Post physical inventory differences

Physical inventory has been completed and counts entered in AIMS. The Regiona Business
Office should review the differences list (M104) and request re-counts if necessary.
Following the entering of any recounts, the posting of the inventory variances (difference
between the physical inventory and the book quantity) must be posted.

This process will be used for posing inventory differences for unrestricted stock and
consignment stock.

Posting of inventory differencesis not possible until a count has been performed for the
items of the physical inventory document. The report only included those physical inventory
document items in the Bl session which have already been counted and for which the
inventory differences have not been posted yet.

A session is created to automatically post the differences in an article document. Process the
session in background. The system carries out the transaction for every object.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>PHYSICAL
INVENTORY > SESSIONS > POST DIFFERENCE

Transaction code M 137

Batch Input: Post Differences

" Batch Input: Post Differences =]

Program  BEdit. Goth Svstem Halp

Exerute F& |ﬁ OHE nwan @IE D
Enecitte and print Crl+P

Erpcite i bakgoand 2

Exit St Ed ' =
....... - . i =
S (1] =
S e e botiody | I | (="
Flared count dals o j
Siadus seleotion ki

I Prgs. wvwenioe doourents

Girouping cideon

Pharchardin e cabeg0h I ek
Slosape b [ I | =)
el irwantoy docunen | hmades ————

Folrgdale OZs23s28mM

oy vl iwertony mamber | o | =
Blateh it BTN —eeeeeeem em e em e e

¥ Oeeise beih npd Flawe of sesman T

5 s iog Thuzsbookd v [

Faeeon!, difeens
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Field Description R/O/C | User Action and Values
Name
Physical inventory | Phy Inv Document numbers | O Enter specific physical
documents for documents to be posted inventory document
numbers if you want to
post only those selected. If
left blank,
the system will bring all
those physical inventory
documents to be posted (if
counted) by planned count
date
Fiscal Year The fiscal year defines a 0] Enter year that you want to
period, 12 months as arule, post the physical inventory.
for which the company isto
create its inventory and
balance sheet.
Site Key uniquely identifying a O Enter site where inventory
ste isto be posted.
Storage Location | Number of the storage R Enter storage location
location where the articleis
stored.
Planned Count Date on which a physical R The system defaults in the
date inventory is planned to take current day's date.
place
Status Selection
Physical Inventory | Status of document: Not yet, | R Check box to select status
documents partially or completely of count in pop-up screen.
counted Select status “ counted”
Grouping Criterion
Merchandise Key used to group together O Enter merchandise
category severa articles with the same category to narrow down
attributes. the selection for Phy Inv.
Storage bin ... |dentifies the storage bin @) Not using
within a storage location
where the article is stored.
physical Inventory document header
Posting date Date which is used when 0] Enter the date on which the
entering the document in inventory adjustment
Financial Accounting or document is posted.
Contralling.
Physical inventory | Number or descriptionthat | O User can choose their own

number

is used to group various
phy. inv. doc so that they
can be managed more
effectively

VIII- 67

number to track phy inv
documents. If one was used
to create document than
you can use it here to find
the document.
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Batch input session

Generate batch With this indicator, you R Check box to allow
input specify whether the batch- generation of batch input
input session isto be
generated at once.
Issuelog Indicator specifying that a O Check box to allow issuing
log isissued on screen after of log
processing
Name of sessions Name of batch input file R User can create their own
session name to track batch
input sessions.
Threshold value Maximum difference O Leave blank or enter dollar
amount, in local currency, up amount
to which the inventory
differences are posted in the
background
Reason for Numeric code specifies the O Use drop down arrow to
difference reason for the physical make selection
inventory difference

To create session, select =4, The screen “Batch Input: Post differences’ will appear with
those physical inventory documents that have been counted. If documents have NOT been
counted or partially counted, they will NOT be included in the post differences processes. It
is recommended that all documents be reviewed for completion (M124 will display document
status) prior to running the post differences process.

Review those physical inventory documents that state the inventory difference can be posted.

| Frocess seszion

If thisis correct, select con.

= Batch Input: Session Overview _|=
Session  Edit Goto  Utilities  Systern Help

&l SH ceel2HE noan @R @
" (8] &nalysis (Eb Progess | (3 Statistics & Log B Recodrg [ & &' & F =& Ex N1 |

r Selection criteria

Sess: IMB_MI a7 Fram: I Ta: I Created b I*

£ | Mew | Incormect | Processed I I processing I I background | Being created | Locked |

_|esunnene | Ceaety | P L Lock date | Authoizal
» |HE_HIB7

HB_HIB7 PKEITER ﬂ2!ﬂ?!2ﬂﬂ1|12:ﬂ?:1[1‘ PKEITER
HB_HIB7 PKEITER B2/87/7208112:083:00 PKEITER
HMB_HMIB7 PKEITER 02/02/2008118:82:51 PKEITER

To continue with processing select the session (click next to session name) and select the
P .
@ [OCESE icon
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= I New I Incarrect | Processed I In processing I In background I Being created I Locked I

M "~ Process Session MB_MIOZ Rl

Run mode Additional functions

St
WEY

Em
O Process/foreground [" Estendedlog Ne

() Digplay erors only Me

di [ Expet mode

I [ Dynpro standard size

L e 1

|

-
=]

a

@
*

A pop window will appear: "Process Session X XXXXX.”
On pop-up window, select 'Background" (if testing select "'Display errorsonly”). Select
"Process” asindicated and enter.

A message indicating “1 session transferred to background for processing” will be displayed.

From "Batch Input: Log Overview" screen: Select the line representing your session, and

B Log

select icon. You should see the message “ Transaction was posted successfully.”

Y ou can also confirm that the count was completed by selecting "post difference” from the
Physical Inventory (M100) screen. The following message will appear, "The phys.
Inventory doc. has the status "adjustment postings made.”
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Z Special Consignment Instructions

TICKETS—-Overview

Consignment Tickets. It isimportant to understand that all consignment stock is held as
“consignment statug/restricted.” Unlike all other inventory which is held as * unrestricted” .
Consignment tickets will remain in this “consignment status’ until month end at which time
an entry is made to move the total quantity of ticket sold that month to “unrestricted” stock
status and then settle the amount to the vendor for future payment. Daily sales (either
manual or through the POS) occur outside this consignment status/restricted and in effect
sales appear to be made in the “negative” as no stock is maintained in unrestricted on an
ongoing basis.

Prepaid Tickets. For the most part, prepaid tickets are treated just like any other type of
inventory item, stock is held as “unrestricted”. The most important difference is the General
Ledger account used to record the value of prepaid tickets on hand (163001). Becauseitis
necessary to maintain a perpetual inventory of al tickets, for those sites that DO NOT have
the POS (Point of Sale) system, manual goods movement will be performed to mimic daily
sales. No specia end of month process is required for prepaid tickets.

This chapter provides detailed descriptions of transactions applicable to consignment tickets,
along with screen prints for illustration.

Additional notes are provided after the transactions. These notes describe in greater detall

the consignment ticket process from procurement to end of month settlement. General ledger
entries are also included to illustrate the effects of this process on the accounting system.
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Z Create Consignment Ticket Order

The site or the activity needs to create an order for consignment tickets. This process will
NEVER be used for prepaid tickets, only consignment ticket orders. This document may be
prepared by the Activity/site personnel or by the Regional Business Office Procurement staff.
A consignment agreement (external to the AIMS system) should be in place with the vendor
prior to initiating any orders.

Consignment ordersare only authorized for MWR Company codes. Prepaid tickets
should not be included in this document. Order types, PU and/or PO or Credit Card orders
should be used for prepaid tickets. Alternatively, an Outline Agreement (BPA) could be
established for ordering prepaid items.

This order type (Consignment Ticket Orders) has no release strategies assigned and will
automatically create an order. The process will fax or print out the copy immediately.

Although the site may be able to “call” in an order (for example, to the Navy Southwest
Region Military Ticket Program office), failure to complete this electronic processing of the
consignment ticket order, will result in an inability to include those items ordered through a
“cal” into the Inventory system. Itemswill NOT be included in the “on-hand” quantities and
will be reported as “variances’ during the physical inventory process! Remember, this order
type is only for use with Consignment tickets.

Note: Consignment tickets are non-valuated at the time of receipt. MWR does NOT own
these tickets. Tickets are only valuated at the time of the settlement of the sales. These types
of orders (CO) cannot be used for prepaid tickets. For those prepaid tickets, use the PO
and/or PU document types. BP document types can also be used for prepaid tickets if an
Outline Agreement (Blanket Purchase agreement) isin place.

Access the beginning of this process using the following menu path:

LOGISTICS> ARTICLESMANAGEMENT > PURCHASING > PURCHASE
ORDER > CREATE > VENDOR KNOWN

Transaction code: M E21
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™ Create Purchase order : Initial Screen

Purchase order  Edit Header Item Enwironment System Help

&l ZImeceDHE anan PR @
“ A2 43 3 [ RettoPReq [ Ref tocontract [ Reference to RFO
Yendar Iuaaauaas?ﬂ_ﬂ
Order type I[:I] Enter the
Purchase order date Iﬂllf az2/20m vendor number
Furchase oder | and “ CO" for
-Drganizational data \Consgnment
Furch. organization |2 aea
Purchasing group 171
-Default data for items
Itern categqary IE el ‘o~
Acct assignment cat. |_ Enter C n
Delivery date IT i the I tem
Site I
Storage location I aeet
terchandize categomny |

Req. tacking number
Frice date

Yendor sub-range
Promation

[ Acknowledgment req

Enter “0001” in the
Storage Location

—

H

d

Use the table below as a guide for filling the fields on the initial screen.

Field Name Description R/O/C User Actions/Values
Vendor Vendor Number R Enter the vendor number
Order type Purchase Order R Enter “CO” for consignment

document type
Purchase Order Date of the purchase R Enter the date that the order is
date order prepared.
Purchase Order Purchase Order Leave | The numbers are internally
Number Blank | generated so leave thisfield
blank.
Purchasing R Use the drop down arrow to select
or ganization “2000”
Purchasing group R Use the drop down arrow to make
your selection.
Item category Enter “C” for R Enter “C”
consignment
Account Leave blank 0] Leave blank
Assignment Cat
Delivery date Date of delivery O Thisis optiona
required
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Site Enter the site 0] Enter the site number or leave
number blank
SLOC Enter the SLOC O Enter “0001” or leave blank
(Storage L ocation)
number
Merchandise Merchandise Will
Category category of the default
consignment item upon
selection
of article
Req Tracking Leave | Not used by MWR
number blank
Price date Leave | Not used by MWR
blank
Vendor sub-range Leave | Not used by MWR
blank
Promotion Leave | Not used by MWR
blank

Although there are numerous fields on this opening screen, only the first three and the fifth,
sixth and seventh are required to start the process.

Note: If al the lineitems on this order will be made for the same “site”, or will have the
same “delivery date”’, you may find it helpful to complete the fields in the section of the
initial screen labeled “Default Datafor Line Items’. See the screen shot on Page VII — 73.
For any data completed in this section, all lines will be populated with that same data (saving
data entry time if all the items have the same delivery dates and are to go to the same site.

Press the enter key or click the green checkmark icon. G |

Onthe” Create Purchase Order: Header Data” screen, enter the values as identified below.

Fidd Name Description R/O/C User Actions/Values

Payment terms Vendor Payment R Will default from the Master Vendor
terms record. It may be overwritten if

desired. If necessary, use the drop
down arrow to select alternate
payment terms.

Payment in To identify payment @) If the payment terms above are not
in a specified adequate, it may be necessary to
number of days enter the actual number of days from

the invoice date when the payment
must be made.

Currency Currency R Will default to USD
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telephone number

Inco Terms This field specifies O Specify the shipping terms using the
the shipping terms drop down selection aid. Most
and the destination frequently used are:
FBD — Free on Board Destination
FBS — Free on Board shipping Point
Quotation Date Date of the RFQ O Leave blank unless the order is with
reference to a RFQ
Quotation RFQ number O Leave blank unless the order is with
reference to a RFQ
Your Reference This field will not R User may enter “.” To fulfill the
be printed on the requirement. Will NOT print on the
document document
Reference Reference R Enter the information as desired.
information as For example, the Consignment
determined by local Ticket Agreement number
policy
Requis Officer Reguestor’ s name R Enter the requestor’s name
Telephone Requestor’s R Enter the requestor’ s telephone

number.

Press the Enter key or click the green checkmark icon @ |

Onthe " Create Purchase Order Overview: Item Overview” screen, enter the information as

specified in the table below for the individual consignment articles that you wish to order:

= Create Purchese order ; Item Overvies afx
Purchass ordar Bk Header [tem Erwsoenant Dyshen Help [
@ D eae 2ME anon AN S

HEMOFEIBAREAHEED Baoae E5 8 R

Fbichuse st T s T PO daie (TYICTEL Ll

Yerdol 008 0AESTE COMMANDER Mavy FEGIOH SOUTHWES  Cunscy [wsm

Fiems

[ Jiem ]t Short PO ey O C [Dobedon  [Hotod P | 0Pl Moot | Sl | uufé

1 TROERES  ALWTTA LA C 00 TRRER 0 0%y RS TR EILLLTE L A || r
|_2 T@ieR2s  CADAVHTA ELACTD ZBBEA 0 e/ 05/ E0E ___llﬁﬁﬁﬂ .m__!'___l
o — " ail
Field Name Description R/O/C User Actions/Values
ltem [tem Number Will No user action required
default
Article Article Number R Enter the consignment article
number
Short text Article name R Will default from the article
master record
PO Quantity The number of the R Indicate the quantity of the item
item required that you wish on this order
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Unit Unit of Measure R Will default from the article
master record
Delivery date When the article is R Enter the required delivery date
required
Purch Req Purchase O Leave Blank — Do Not Use
Requisition
Mdse Cat Merchandise R Will default from the master
Category article record
Site Site to which the R Will default from the initial
ddivery isto be opening screen if the information
made was entered at that point. Enter
site number now if it did not
default.
|tem category Type of purchase C Will default from the initial screen

Note: You will note that NO net price appears on this order. Thisis due to the fact that
consignment tickets are NON-VALUATED until the time of sale. (The MWR fund is not
liable for payment until the tickets are sold.).

Finally, the purchase order may be posted by clicking on the Save icon = or using the
menu path PURCHASE ORDER > SAVE.
Click the
Saveicon
= Create Purcheseonder - bems Dyeryies al8=
Firchsss moer Ect Heacer (b Enkonmse ystem o Help ;
& IR eae 2HE onoa EE|D
_E_EEDEIBEIWF'Q[E'&!EE?%E Bt g 45 =0 3
Pck st dicket [ Ot [eo— PO dake [l w22 BaT
werds UOREARG T [OMMANDER Mavy HEGIDN SOUTHWES  Cumency T
FO hanx
lem | Astide | Shou s PO quarity |uu.:,r|: Dadiv. dabe | Mal pica Pu | OFL Mceecal HERIE
1 1B0BE, ADVITRISLEC T 1MIER B |BnsEssoR0d BT L
> RLTCT NN CYEY SO0ER B |ONsESsTO0 [ T T TR
2 y b [T
=i S monalol

Y ou will receive a confirmation message that the purchase order was created.

Upon saving the document, the consignment order will automatically be faxed to the
vendor, if a fax number is maintained in the vendor master record. If no fax number is
available, the purchase order document will be printed locally and will have to be faxed to
the vendor manually.
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BGoods Movement to Record Tickets sold

In cases where a site does NOT have a Point of Sale system, it will be necessary to “mimic’
the goods movement of the daily sales using this process. Each day, Daily Activity Records
will continue to be posted and should include ONLY the revenue side of the transaction. The
expense side/establishment of the liability will be performed using this separate transaction.
This process should be performed by the Regional Business Office staff.

This process will be performed for both CONSIGNMENT AND PREPAID TICKETS
where NO Point of Saleinterfaceto AIMSisin place!!

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > GOODSMOVEMENT > GOODSMOVEMENT

Transaction code MB11

Enter Goods Movement: Initial Screen

™ Enter Goods Movement: Initial Screen

zoods mrovement | Edit Gobo  Movement bype  Environment  Swstem  Help
0
&l lWlececMBlonan @EG

“ D Mewitern Toresermvation.. Toorder.. Topurchaze order.. W parameters...

Document date Ina;na;zunl Posting date IDS,-‘DE,-’ZDDl

Agticle zlip I

Doc. header text ITIEKETS SOLD 34301 GRAGI zlip no. I

- Defaultz for document items
 ovement tppe IE Special stock, I_
Site W Feazon for movernent I_
Storage location I_ [T Suggest zemo lines
-GR/GI slip
[T Piint ) Individual slip
® Collective lip
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Field Description R/OIC User Action and Values
Name
Document Date of the document. R Use the DAR date.
Date
Posting Date that the transaction is to R Use the DAR date.
Date be posted.
Articledip | Identifier of an external o Enter external document
document number if available
Doc. Document header text. O Enter any necessary notes for
Header text | Contains explanations or notes this document.
that apply to the document as a
whole.
Movement | Goods movement type. R Goods M ovement Tickets
type 251
Goods Movement Tickets
Reversal Tickets 252
Enter the number for the
movement type or choose a
movement type using the drop
down arrow
Special Special stock identifier O Leave Blank!
stock
Site Site number. R Enter Site
Enter or select Site using the
drop down arrow.
Reason Reason Code for Movement @] Enter Reason Code
Enter or select reason from
drop down arrow.
Storage Storage location O Enter storageloc 0001
L ocation
Suggest Select Zero lines Print O Decide whether or not to print
Zero lines that net to zero.
GR/GI dip | Goods Receipt/Issue dlip @] Automatically selected.

no

number. A number, which
uniquely identifies a goods
receipt/issue, dip.

Click | G | to go to the next screen.
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Enter Goods Movement: New ltems

= Enter Goods Movement: New Ikems

Gams mn:wement|Edit Goko  Movement bype  Environment  Swskem Help

|& || P ea@ DR nhon BRI @
“ () .2 G {3 Toreservation.. Toorder. Topurchase order...
Movement type IE Gl for zales
Cost center 1E0
Recipient I
- Items
[tem  Article [luantity IUnE SLoc Batch ke Site
| 11000031 B | Jooou] [ooa1
|zl | L |ooa1
| sl | L |ooa1
[ e 4l T o041
Field Name Description R/O/C User Action and Values
Cost center | Identifies where costs R Enter appropriate cost center to
occurs incur expense.
Recipient Leave Blank O Leave Blank
Article Article Number R Enter the article
Quantity Article quantity R Enter the quantity of the article
to be expensed.
UnE The unit of measure in O UOM should default to base
which the goods receipt is unit of measure
entered.
Sloc Storage location. R Storage location 0001 should
default from prior screen
If not, enter storage location
0001
Batch The batch number to which | O Leave blank
the article is assigned.
Site Site referenced from prior R Should default if entered on the
screen header screen, if not enter site
issuing goods

To enter text, select the = icon to go to the Detail screen:
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Enter Goods Movement: Details Xoox/HXoox

= Enter Goods Movement: Details 0001 / 0001

Goods movement  Edit Goko Movement bvpe  Environment  Swskem Help
l& [ O ece@MR onod|RE|E

My
“ 4 P 23 [ONewitem [B]Messages Toreservation.. Toorder. ‘W details..

b ovement type H Gl for zales
Article IlDDDDSl A Consignment Ticket
@by,

Init af entoy |34 IEA Site m Stor. loc. W
~Acct aszgt

Ciost center 150 ITTETCKT

[Goods recipient I—
Text |

To return to the overview screen, use the menu path “Go To > Collective Processing.”

When finished, click to save.

" Enter Goods Movement: Details 0001 f 0001 |

Goods movement  Edit | Goto  Movement type  Environment  Systerm Help
“ & || ~ Overview ke r | @
“ 4d » 283 [Hewiem [

Collective processing

Previous item * Shift+F6
Movement twpe W G Mext item Shift+F7
Aticle |1 oud  Details from item... Shift+FS
Qty. in .
[ L nit of enty IB SEIEI’IE” ﬁl_lll'ﬂbtlél’ ﬁ Stor. loc.
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B Consignment Article Transfer

For consignment tickets only. Throughout the month consignment tickets are sold.
However, all consignment stock is held as “consignment status/restricted.” Sales occur
outside this consignment status/restricted and in effect sales appear on adaily basisto be
made in the “negative” as no stock is maintained in unrestricted. By segregating
consignment stock into restricted and unrestricted we are able to view the “negative
amounts’ of unrestricted stock as tickets sold throughout the month. Vendor stock will be
transferred at month end before closing. At the end of the month, it is necessary to transfer
consignment ticket stock sold to unrestricted for the vendor.

To determine the quantity to “move” (tickets sold) from Consignment status/restricted to
unrestricted run the transaction M B52 Display War ehouse Stocks of Articleson Hand:

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > ENVIRONMENT > STOCK > STOCK LEVEL.

Transaction code M B52

Display Warehouse Socks of Article on Hand

® Display Warehouse Stocks of Article on Hand

Program Edit Goto Swstem Help
| riBcea DML enane I @
=R
-Drallahm st b e
Articke | s
Silm nany I
Storaoe lacation _ﬂ'ﬁl_ to

Bsich [ 4 I
|

Icr|ﬂ-|ﬂ-|~u-

Scope ol list
Atk e
Weichandse cal=goip
Purchesing gioup

7? TT

|-D|-:>|-u

~Sedlings
[T Dizplyy miticle Aagged far deletion
I~ Dieplwy conzionment zinchs
3|= Display ieluinranspoil pache
W Speciel siocks - s

Be sureto select the box next to “ Special Stocks—site.” The following report will be
generated:
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" Display Warehouse Stocks of Article on Hand
List Bdib Goto Saltings Swskemn  Help
|| Siwglee ankonon AR @
[N EFEF B Bow: B B%(THE B
firticle frticle descriptiom Lite Mame 1
SLoc 5 U Uendar Gustoner  Uneestr.-use stock Unit  Steck in transfer  In gualid
Total walue Curr. Total walue Tt
1807 TODTH PASTE BBEEY HUR ADHINISTRATION
L1 1ig ] 78— ER a
1,.470.08- USD a_aa
1008 FRAHK-BEEF G641 BEE AUR ADHIMISTRATION
Baat 16,542 LB a
2, FOE_ LG USD o_ad
1188 BEEF GRHD CHUCH FIME 8@/20 geed HUR ADHIHISTRATION
i LB 18d
H. AR U5SP 2.62
amat 1,056 LB a
27 .82 USD a_aa
11E2 BEEF CORHEDN BRSKT EAW CAB Bt HUR ADHIWISTRATION
amat 10,408 LB A

The amount highlighted in orange (negative amount) is the amount sold throughout the
month. Thisisthe amount to betransferred to unrestricted stock!

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > GOODSMOVEMENT > GOODSMOVEMENT

Transaction code MB11

If using the menu path, double click “MB11 — Goods M ovement” to go to the next screen:
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Enter Goods Movement: Initial Screen

Goods movernent  Edit Goto  Movement type  Environment  Systern  Help
&l SimecedDME anas BE @
“ D ;Jew item  Toreservation.. Toorder.. Topuchase order.. WM parameters...
Diocument date m Pasting date [m
Article slip l—_
Doc header text | GR/GI slip nio. Ii
Defaults for d t items
M owvement type FlT‘I— _i_| Special stock IF
Site: aaa1 Reason for movement I_
Storage location aee1 [T Suggest zero lines
GR/GI shp
[ Fiint O Indieidual slip
® Collective siip
Field Description R/OIC User Action and Values
Name
Document | Date of the document. R This entry should be changed to
Date the date of the last day of the
accounting period
Posting Date which is used when R This entry should be changed to
Date entering the document in the date of the last day of the
accounting accounting period
Articledip | Identifier of an external O Enter external document number
document if available
Doc. Document header text. 0] Enter any necessary notes for
Header Contains explanations or this transfer document.
text notes which apply to the
document as a whole.
Movement | Goods movement type. R For end of month process use
type movement type: 411
For daily processto smulate
sales: use movement type 251
Special Special stock identifier R Enter the stock identifier “K.”
stock THISMUST BE ENTERED
TO ALLOW TRANSFER
FROM “K” consignment to
unrestricted.
Site Site number. R Enter or select Site using the
drop down arrow.
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Reason for | Standard text for reason of @] Enter or select using drop down

movement | movement arrow if needed

Storage Storage location R Enter or select the storage

location location where the article
resides.

Suggest Indicates items with zero gty. | O Click “on” to display zero items

zero lines

GR/GI Slip

Section Header (Select one of these)

Print Print GR/GI dlip indicator R Select print indicator if paper
desired.

Individua | One dip for each article C Do not use

| Slip

Collective | One dlip for each article R Click “on” for collective dip

Slip issue

Select | g |to go to the next screen.

Enter Goods Movement:

™ Enter Goods Movement: New Items

New [tems

Goods moverment Edit Goto  Movement bpe  Environment  System Help
&l Blece 2Rk n00n AR @
“ D ‘2 @ {3 Toreservaticn,.. Tol;‘lder... To purchase order...
tovement twpe Im TP caonzanmt to own Special stack, iE
Yendar [+e0008057+
Recw. SLos |mm1|_1j
Items
ltem  Aricle Cluantity UnE SLoc  Batch Re Sie
[ 11097 1|70 [En [oe01 | [8001
A Al [ [ove1| [a061
[ 3] A [ [os01] [8001
[ u] Al [ Jove1| [0001
[ 5] Al [ [os01 ]| [8001
Field Description R/OIC User Action and Values
Name
Vendor Alphanumeric key identifyinga | R Enter vendor applicable to
vendor transfer posting, must be a
consignment vendor
Recelving | Storage location to receivethe | R Enter storage location 0001
Sloc goods
Article Article Number R Enter the article identifier.
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Quantity | Numeric key identifying R Enter quantity of the article to be
quantity moved — the quantity SOLD
throughout the month (from the
MB52 report)
UnE The unit of measure in which O Defaults to base unit of measure
the goods movement is entered. from the master record
Sloc Storage location. R Enter storage location
Batch The batch number to whichthe | O Not using, leave blank
article is assigned.
Site Site R Do not change

Save your entry by selecting the

icon.
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B Display Consignment Stock Values

This transaction displays consignment stocks by vendor. The information displayed details
the quantity and value of tickets held by a specific site, NOT the number of tickets sold.
Although ticket movements will be recorded on a daily basis either through the POS system
or viamanual entry of Daily Activity Record by the Regional Business Office, this report
will show tickets held in RESTRICTED stock. Restricted stock will only be updated once at
the end of the month with consignment settlement. After consignment settlement has been
performed, the balance in Consignment Tickets Restricted stock will report actual tickets on
hand. However, to determine tickets on hand on a daily basis, you must look at the net of
unrestricted AND restricted stock (per the AIMS system). Unrestricted stock is stock that is
being sold.

LOGISTICS> RETAILING > MERCHANDISE LOGISTICS>INVENTORY
MANAGEMENT > ENVIRONMENT > CONSIGNMENT > CONSIGNMENT FROM
VENDOR > STOCK

Transaction code M B54

Display Consignment Stocks

™ Display Consignment Stocks

Program Edit Goto Systern Help
& | Slocee DR enan | @0 @
ﬂ%@

rDatabase selections

- Dizplay optionsz

Article || 3 I B
Site [Fm' to l_. _ED
Storage location I_ to I_ _':|'>
Batch I— ta I— E
rScope of list
Merchandize categon I— to I— oo
Yendar I—J to I—-’—’I E
l—

Drizplay wariant

¥ Display pricesfvaluss
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Field Description R/O/C User Action and Values
Name
Article Article Number O Enter an article, arange of
articles, or leave blank for al
articles.
If number is unknown, use drop
down arrow to search for the
number
Site Site number R Enter Site number
Storage Relevant storage location R Enter 0001 (Only SLOC 0001 is
L ocation for article used)
Batch Batch number (if used) @) Leave blank
Merchandise | Key that groups together @] Leave blank
Category articles or services with Can use same structure for
the same attributes merchandise category as used in
creating physical inventory
documents
Vendor Business partner from @] Enter vendor or leave bl_ank for
whom materials can be al vendors. If number is
procured. unknown, use drop down arrow
to search for vendor number
Display The display variant @] Leave blank, create your own
Variant determines the list format. variant, or select one viadrop
down arrow. “/MWR” has been
created as a generic variant.
Display Price | Indicates whether the @) If you only require information
Values consignment price and the about the stock quantity, leave
total value of the stock this fiedld empty. If you need the
should be specified for consignment price and total
each materid in the value of each material, select this
overview of consignment field. The system reads the data
stocks. from the consignment info
records.
= to generate display.
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Display Consignment Socks

* Display Consignment Stocks
List Edit Goto Seftings Ervironment Swstemn Help

|& T im cod DR oDoR 0O | @

(M4 MEATRE BB Gosors

Ericle
Bendar

Slec Batch

Article description
Total geantity E¥n

Cnsgt price Curre pEr

Iite Hame 1
Total walue Tar

1e98
Rl L S i ]

FREHE-EEEF &F1
1,008 L

OOEd FMR SRHIHIETHAEND LOH
]

1216
LEponoEa0 momy
Rl UL ra s T ]

Dismey Ticket (Reull)
X1 ER
B &

A0 BHiR ARRIHESTRET T0H
2.0 LSk 1 282000 WD
TE.8 LS 1 .08 KD

18RS Cossignaent Ticker HBEN R ARHIHESTRET 10K
LREIUIEREE 001 Ed 2299  USD 1 1,195,658 WD
1B@ansa ADESHTR ISLE-&DULT NORE MR SSHINIS TRAT 1OH
SREnnNCE anal (] 1. UED 1 K75.08 WD)
188ARGH WLT DEHT WRLE 3BT [ WAL AOET MR ARHIHISTRAT 10K
LRPONNSAIS @001 57 Ed 1Z.8 USD 1 1,168 08 B0
ELasll s Rl LT ] f.08 Uik 1 2P0 WD
18852 GOMETGHHERT TIGRET BBEN il ASHIHESTR&T T0H
LRENNSEEN 001 2 Ea 5.8 UED 1 bZ_ OB WD

TR

S04 CHERRY COKE GFH CAH

HNEd MRR SRHIHISTHAT IOH

Because “Display prices/values’ box was checked on the selection screen, the consignment
price and total value was displayed. The consignment price is extracted from the

consignment info record.

To display the vendor master record or article master record, use the menu path
Environment > Vendor or Environment > Article.

Article movments and consignment info record can be displayed the same way.

To view totals of consignment stock by vendor, select the

summary:
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™ Display Consignment Stocks

Display Consignment Socks

List Edit Goto Setfings System  Help
@l W @eeCHR D0LD AR @
[Marnae ad & 8% a0 Be @
Uendor Article Site Total stock|BUn Total value |Curr.
4000000042 (1098 06881 1,800 |LB
4000000010 (1216 06881 121 |En 2,420.00 |USD
4000000025 (1216 06881 8 |En 6.88 |USD
4000000026 (1000031 06881 52 |ER 1,195.48 |USD
4000000026 | 1000063 06881 25 |ER 475.00 |USD
4000000025 (1060064 06881 97 |ER 1,164.008 |USD
4000000026 [ 1000064 0661 47 |En 329.08 |USD
4B0AAROASA | 1668152 a661 3 |En 42.08 |USD
4B0PAROA32 | 2099043 a661 7 |caN 3.57 |USD
4BPAAROA32 | 2999953 a661 7 |caN 3.57 |USD
* 1,808 |LB 5,632.62 |USD
345 |EA
14 |CAN

To exit thisreport, select @ .

After moving the exact quantity recorded as “sold” to unrestricted we are able to continue the
month end process by “settling” the amount sold to the vendor (and setting up the liability to
the vendor for payment).
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z Settle Consignment Liability

The Regional Business Office will perform this transaction as part of the month end process.
When settlement of “sold” consignment tickets is processed, the offset to the vendor creates a
liability to the vendor. A physical goods movement (type 411K) transferring the amount
of tickets sold from consignment to MWR’s own stock must be performed before the
settlement can take place.

Consignment goods are stored within our company but belong to a vendor. Only when stock
is withdrawn does payment become due for quantities used. Invoices will not be received
from the vendor. Withdrawals from the vendor’s stock are posted here and a statement is
then created and sent to the vendor.

The 411K movement type, transferring consignment goods to MWR’s goods, creates a
financial document that valuates the inventory (debit to the inventory account) and credits the
GR/IR account to the appropriate vendor using the price established in the consignment info
record for that vendor. This MRKO transaction settles or completes this process by debiting
the GR/IR account and credits the vendor’ s accounts payable account using the price on the
info record. Then the credit open item can be paid on a payment run. In effect, this
transaction creates the vendor invoice without actually receiving a physical invoice from the
vendor. Note that info records can be viewed or changed (transaction code ME12 — Change
Info Record).

The “ Settle Consignment Liability” process generates an invoice document for every
company code, vendor and currency and displays alist of the settled withdrawals. The
system also generates a message record. This allows you to print a letter of consignment for
informing the vendor or send via fax.

LOGISTICS> RETAILING > PURCHASING > INVOICE VERIFICATION >
FURTHER PROCESSING > SETTLE CONSIGNMENT/PIPELINE LIABILITIES

Transaction code MRK O
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Settle Consignment/Pipeline Liabilities

-® Settle Consignment/Pipeline Liabilities
Frogram Edit Goto System Help

company but belong to
vendor

@l “BeceoNE nnan AR @
pers
Selection
Company code [163n w o | =2
‘endar 4OEB00005R to A _ED
Site 0861 to ==
Aticle 1808152 ] to A==
Document date [— to [— =2
Benon [o272372001 . =
Article document [ 1 w [ ==
¥ Congignment
¥ Pipsline
Processing
Display O
Settle ®
Display opti
¥ Settled withdrawals
Field Description R/OIC User Action and Values
Name
Company Code Company Code R Enter company code
Vendor Vendor 0] Enter vendor to narrow search
criteria
Site Site O Enter site to narrow search
criteria
Article Articles(s) O Enter article to narrow search
criteria
Document Date Date document was @] Enter document date to narrow
issued of 411k search criteria
movement
Posting Date Date used when @] Enter posting date to narrow
entering document in search criteria
accounting of 411k
movement
Article Document | Document # for goods 0] Enter article doc # to narrow
movement of 411k search criteria
movement
Consignment Goods stored within R Check on box for consignment if

you want to settle consignment
transactions
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Pipdine Material which flows MWR does not use pipelineg, it
directly from a pipeline will not hurt to leave on!
Processing - Display Choose processing type = Settle
Settle or you may hit “display” first to

view theticketsto be settled.
Then go back and hit “settle” to
finalize.

Display Options Withdraws not

settled
Settled withdraws

Both can be checked if desired

Use the menu path Program > Execute to execute settlement, or select the o

icon.

When the program is executed, the system generates an invoice document with your

selections and displays alist of settled withdrawals.

Note: If errorsoccur, double click on the message to get an explanation. If the message
you get says “no tax information found,” the error is probably by a missing tax code
(usually 10) in the consignment info record for the purchasing organization, vendor,
material, and plant combination. This can be corrected by using transaction code

ME12 Change Info Record.

Sattle Consignment/Pipeline Liabilities

T T e '.
signmant/ Fips oo L

=

SLLLe Do lgiat Pigeline Lianiiities

(-] D@ eod QHE nuas OR @

statistics

UEtRdrawals of gaods

Comlalnley prierit @

Campany cadevesdnr 0
Eelected: §

OF whics fettles: 1

caatainkeg crrdesr @

Ll Dok Lgiwal /Pigelline |

OF wilch =r Information
OF whick settled: 1

Cmcoaredt e 5T IONNDEG: Conniad

C L
sebtled sithirsls . |
Eld Uesdar Upniesr andilegis
@rt, dec., Ttem Doc, dake Sige © Srficle nunpber Buantity withsér S= Apswst €r
i 0 The Eig Ceagany / M11Gsgton TH 385k
SEOSIINITE | B 2/ 720 | need X e | 1 |ea | 14,84 |05
14,98 BE

Close this window and view the report.
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Settle Consignment/Pipeline Liabilities

s

endor address

oc. date 3Site C Article number Quantity withdr Un Amount Crcy Invoice Itm

he Big Company / HMillington TH 386054

2/23/2001 | 8oed |K| 1800152 1 |En | 14.88 |USD |51nﬂannnss 082
14.88 USD

Double click on the invoice document number in the report to view the invoice document.

To print out the letter to the vendor follow the menu path: Goto > Print/Transmit.

™ Messages from Invoice Verification |

Program Edit Goto  Systern  Help

Messages from Inv

@ |

-lBce DR anaa RA @

GloB

ge data
Output type
Transmission medium
Created on
Sort order

Processing mode

I[K[IT il ko
r ta
o =
F]? Wendor/Partner function/Document numnber

E Repeat processing

[ %
e~
[ %

Invoice doc. data

Document rumber 5100000083 to =]
Diocument date [ ] ta 52
Fizcal year EW
Compary code 1834
Wendor A ta A o
Usger names to ﬁ
Field Description R/OIC User Action and Values
Name
Output Type | Output/Print type R Will default to KONS (or select
“KONS)
Transmission | Type of transmission R Enter 1
Medium
Created on Date settlement document C Leave Blank or enter date. If
was created you print directly from the
settlement screen you do not
need to enter a date as the
document number will default
automatically.
Sort Order Sort Order for print out R Enter “01”
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Processing R Use 2 for Repeat Processing

Mode

Document Settlement Document C Enter settlement document

Number Number number or will default document
number in from processing
screen

Document Document Date C Enter document date or leave

Date blank

Fiscal Year Fiscal year R Enter Fiscal Year

Company Company Code R Enter Company Code

Code

Vendor Vendor number @) Optional/ Enter vendor number

User Names | User Name that created the O Optional

document

The system will provide alist of consignment settle documents for print.

* Messages from Invoice Verification

List Edit Golbn Ssfthas  System Help
|l
|P@eERET M4 M

W Ced OHE DDLHH EBE @

boc. no. Iton | Cotd |lendor Role

Hame 4

Out_ |Created on Status |lser name

¥ 5100000063 103% | 4DDRRRas0

The Big Conpany

KOHE (DZ/23/2 001 |1 1 HO_F&STET

Select the desired document, then click “Print preview” icon or :

Ito print.

A sample Consignment |etter is displayed below:

" Print Preview for WARL
Tenk Edt 3ot System  Help

gii I eDe 2HRIDoDD @89

HAYY PERS CHAEL
WORALE, WELFARE SHD RECREATION
NRR MAE JACEKEONVILLE

BOY [ BLDG S84

HAE, ATTH. NAF BCCTS
JECESORYILLE FL 13212

COMMAKD

Tha Big Gompany
133 BLAMD STREET
Millingten TH JE0%4

NS Mol BallIEd T8 TOlidmedn g arle et e bafial

Cansignmeant
Settlement

5 etierre et Dt
Eatile raand Mumiar
AECDURT H Fikar

n2iEnznm
LLLL L L)
FUaTE TR
Poir of Comlast a0ds G427 54304
Yeur Acimea et R efsrence

Foage 1 &T 1

Sl raw ks YD p0E 1 CONG IR ANl Sk Wit us

Select the ¢ to go back, and = to print.
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B Create Physical Inventory Document Externally-Owned Special Stock
Each month, a physical count is taken of inventories. Inventory counts and dollar values
must be “frozen” after the physical count is completed and entered in the system. SAP can

automatically execute physical inventory documents according to MWR’s specifications. A
separate batch must be created for consignment inventory.

The process consists of two parts:
Creating a batch session using specific site, storage location, and merchandise category
Processing the session created in the previous step
LOGISTICS>RETAILING > MERCHANDISE LOGISTICS> PHYSICAL
INVENTORY > SESSIONS > CREATE PHYSICAL INVENTORY > EXTERNALLY-
OWNED SPECIAL STOCK >VENDOR CONSIGNMENT

Transaction code MIK1

Batch Input: Create Phys. Inventory Doc. Vendor Consignment

= Batch Input: Create Phys. Inventory Docs for Vi
Program Edit Goto  Systemn  Help

el SlHleceDME anaa AR
"_c_@i@»@
Yendar m to

Article
Site ana ta

Storage location
Article type

I |
| |
[0061 |
aae1
Merchandize cateqom I to I
[ [

Storage bin description

RAPIRARIRI PR

W Aticles marked for deletion

Stock balance

Threshold walue for stock [ Excluds from selectio
[ Only articles with zero stock

[ Orly articles w/a zero stack

Drata in phys. inventory document header e eeees

Planned count date |s2272001

Phwyzical inventory number v

Phiyz. inventary ref. I

sl e e e e Canbintous i entorn -

¥ Unreshicted-use [T Incl. articles subj to phys. iny
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Field Description R/O/C User Action and Values
Name

Vendor Consignment Vendor number | R Select consignment vendors

only

Article Number that uniquely R Leave blank to display all
identifies the consignment consignment articles
article.

Site Key uniquely identifying asite | R Enter site

Storage Number of the storage R Enter storage location 0001

L ocation location where the article A dite can contain one
is stored or more storage

locations.

ArticleType | Key that assignsthe articletoa | O The article type defines
group of articles such as raw certain attributes of the article
articles, operating supplies or and has important control
trading goods. functions.

Merchandise | Key used to group together O The merchandise category for

Category severa articles with the same consignment tickets will help
attributes, and to assign them [imit search criteria
to a particular article group.

Storage bin Identifies the storage bin 0] Not using

description within a storage location where
the article is stored.

Article Indicator: Flag article for 0] If you set this indicator,

marked for deletion at site level articles with delete flags are

deletion also taken into account.
Stock balance

Threshold Maximum stock level (inbase | O Enter here a maximum stock

valuefor unit of measure) up to which level if you wish to carry out

stock articles are selected. physical inventory only for
articles up to a specific stock
level.

Exclude Articleswith astock level (in | O Set this indicator, and enter a

articlesfrom | base unit of measure) below minimum stock leve in the

selection the threshold values entered threshold value field if

are not included in the physical inventory isonly to

selection. be carried out for articles
Above a particular stock
level.
Do not set this indicator and
enter a maximum stock level
in the
threshold value field if
physical inventory isonly to
be carried out for articles up
to aparticular stock level.
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of measure or at sales prices) is
negative.

Only Article | Indicator used for selection of Set this indicator if you wish
with zero articles with zero stock to carry out the physical
stock balance. inventory only for stocks with
zero stock balance.
Only Article | Indicates that the system only Set thisindicator if physical
w/o zero selects articles whose stock inventory is to be carried out
stock level in base unit of measure or only for articles without zero
a sales price in the relevant stock balance.
stock type is not zero.
Only Article | Indicator, which specifies that Set thisindicator if physical
with negative | only articles are selected inventory is to be carried out
stock whose stock level (in base unit only for articles with negative

stock balances.

Datain phy. Inv. document Header

is recorded in the physical
inventory doc

Planned Date on which a physical The system proposes the
count date inventory is planned to take planned date from table
place T159B.
If no date has been
maintained there, the system
default is the current day's
date.
Physical Number or description that is User can choose their own
Inventory used to group various physical number to track physical
number inventory documents inventory documents.
Physical Reference number for physical Number of an external
inventory inventory document relating to a
Reference physical inventory
transaction/event.
Set Posting Indicator specifying that for Check indicator to block
Block the duration of aphysica goods movements.
inventory no goods movements
can be posted.
Freezebook | By setting the indicator, the Set indicator for freezing
inventory frozen book inventory balance book inventory

Change setting in customizing
system for each storage
location of the site if freezing
of book inventory balancesis
allowed.

Stock types - continuous I nv.

by the physical inventory.

Unrestricted- | Indicates that the unrestricted- Set indicator to include

use use stock is affected by the inventoried articles
transaction physical inventory.

In quality Indicates that the stock in Set indicator to include

inspection quality inspection is affected inventoried articles
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Blocked Indicator specifying that the
blocked stock is affected by
the transaction/event physical
inventory.
Incl. Article | Indicator specifying to select If thisindicator is not s,
subj. to phys. | those articles for the physical only the non-inventoried
In inventory that have already articles and the
been inventoried. non-inventoried batches will
be selected.
If the indicator is set, articles
that have already been
inventoried will also be
selected.
Incl. Batches | Indicator specifying to select Set this indicator if you want
subj. to phys. | those batches for physical to include batches already

inventory which have already
been inventoried.

inventoried into a new
physica inventory.

Batch input session

Generate With this indicator, you Can set asadefault in
batch input specify whether the batch- customizing system in Inv.
input session is to be generated M anagement
at once.
Issuelog Indicator specifying that alog Can set adefault in
isissued on screen after customizing system in Inv.
processing M anagement
Hold
processed
sessons
Name of Name of batch input file User can create their own
sessons session name to track batch
input sessions.
Max no of Maximum # of line items/doc Variant should be created for
items/doc 300 items (max items is 333)
Sort by - at Indicator for sorting articles by Select the required sort.
change of storage bin or article group If you do not select a sort, the
group within a site and storage system sorts the articles by
location. site and storage location.
Storage bin Select indicator to Sort Can only select one - storage
description bin
Article Select indicator to Sort Article group.
Group
New Select the required sort. If you do not select a sort, the
document system sorts the articles by
created when Steand
group storage location.
changed for
sorting
pur poses
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To create session, select | |nformation pop-up window with “BTCI Session xxxx
Created” will appear. Select “OK.”

™Batch Input: Cre /S,
List Edit Goto System Help
& || FSiecoe/Cueanaalfne

“ Process session

For & stock mgmt. unit({s), phys. inv. docs. can be generated:

Site |SLoc (Vendor Article Batch $|Stor. bin |Hdse catgy
0001 | 8061 | 4000000626 | 1008063 1 4060102
000 | 06 | 4000000026 1nannﬁ:m x| a2
0001 | 6061 | 4000000026 | 100006: 62
0001 | 8061 | 4000000026 | 100006, 61
0061 | 6061 | 4000000026 | 100006, . a1
0001 | 061 | 4000000026 | 100006. 0 Rt sessn I craod 61

@ Help |

Review "Batch Input: Create Phy Inv Doc w/o Special Stock™ screen. Note statement " For
XX stock mgmt unit (s), Phy Inv doc can be generated.” If thisis correct, press

‘ Process zezsion

icon.
Batch Input: Session Overview
™ Batch Input: Session Overview =5 |51|%
Session Edit Goto Utilities  Systern Help
& | e DHE DL BRI ®

‘ ﬁnalysis @F’locessl EStatistics B Log aﬁecording a @ @ ﬁ ? é E

Sess: IMB_MI 81_K Fran: I Tao: I Created by I*

[ Selection criteria

A? | Mew | Incomect | Processed I In proceszing | In background | Being created I Locked |

| Sezzion name Created by Date Time Lock date Authonizat, Statuz Transach, |
|y |mB_t1o1_k
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Review "Batch Input: Session Overview' screen for session still to be processed. To
continue with processing select the session by clicking on the gray box to the far left, then

@ Frocess

to process session.

_G ]H E:'Ei'l-"'i _"-lHH|i'l|lI = ® | &
| [ sabeic ZhPrcess [Homitios Wlop BRecdim T S S S FAREEH
Selection crbena

e B _pn 1 _k Fiow | Ta: | Ciaaleed by I-_

‘E'. | ﬂuwl Inconecd I Pro peoned | In paoceszng | hhndn:m.rldl Beirg cieand | Locksd I

I [l danditaal

8l = Process Session MB_MIO1_K %]
Shakix
L Additiomal functi
5 L iomal funclions m
= [ ProcesToegimnd [ Exerded kg
™= & Depbysnos onp
I Badkgound [ Evpet o
[ Deinalion

Process *I

=11

=

Select “display errorsonly,” and “Process’ to run batch.

“Batch completed” message will appear on the screen. To confirm output, follow menu path
Ligistics> Retailing > Merchandise L ogistics > Physical Inventory > Physical | nventory
Document > Display. The document created should default in the display screen if

confirmation is done immediately after batch is created. Hit | @ | icon.

Special stock indicator, K, should appear in header and overview screens. |If correct, proceed
with the physical inventory process.

Stahigtics...

Select . to review status of inventory sheet.
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Display Physical Inventory Document

¥ Display Physical Inventory Document 1000001507 Ove

Pheeskal Irmerntory document. Bdt Sobe . Erwlronment Systerm Help

& | =z H SGe | DHE DDLH BRI @

A3 [EPosvon.. Pres ine ity Statiios. | Orhes physimedan

Sim BEO7 4 MARFETHE-SFECIAL EUE

Shr lec MBI Delwd SLOC Wards Flllwl-ﬂf_
St K Corcigrnment [vand i

Qe
e Ao A= descpmn Bach 5Tp a&ln el
[ [ asumss A [eNTH LA ATLLT [ h = r
[ z[1oponez _ [pEeaTA Rz DT | | e r
["2 [1aenssn [ETWHTA BLE-DLLT [ s = r
[ b [TanmnaL : UT M WRLD 20 L | = r
[ & [1nenass " LT DG WRLD o AL [ Er r
| & [1osunss : AT DSk WD 30 C e [ am = i

Eriy 10 B

If you revew the Whse Stock (MB52) or Stock Overview report (MMBE), the vendor
consignment stock will appear as a separate line item in the “ CI/CC/Site/Sloc/Batch D.”

Sock Overview: Company Code/Ste/Sorage Location/Batch

* Stock Overview: Company Cade/Site/Storage Location [Batke

List- Bdit Goto Exfrae Ervionment  Swstem  Help
It -lRcee SHEB oDoan AR @

CEREY L]

Article A BBk D ROOT BEER, CaH

frticle type  HAbK Trading goods

Unit of neasureER Base unit of neasurefn

CL/EE/5ites/SlocSBatch B | Unrestricted wse| @wal. inspectien ‘Reserved

Tetal 1M, 951 D@6 .11 .

10T MUE HAUSTA HAYPORT A_a@a a_gem . e

Article ANy ROOT HEER, CAM

Article type  HAWA Trading qonds

unit of measurcER Ease unit of noasureEn

CLfCC/8itesELocSBaten b | UnFestricted use| @uwal. Lnspectiom Heserued

1034 PR HAS JACKSOHUTL 10,551 . a0a- a.pem B, nn
AR HUR ADMINISTRATI 10,951 . p00= [ B men
BoE1 DeFault SLOC A0, Bo1 @G- B_Gom (. e
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Consignment Tickets Overall Process

© o

10.

11.

13.

14.

15.
16.

Tickets are Procurement against Consignment Agreement. Ordersare prepared
using Purchase Order document type CO (manager or Procurement). If the
ticket has been procured from the vendor before, the price will default into the
Purchase Order from the consignment info record — it cannot be changed!
Ticketsarereceived using transaction code MB11 (Movement type 101). Stock
isheld in “restricted” /Consignment stock status. Goodsreceipt of consignment
tickets creates no accounting entry- no entry on balance sheet —ticketsare
owned by MWR.

Sales are made each day at facility. Facilitieswith NO POS interface will
forward manual DARsto the Regional Business Office.

DAR will beentered into SAP/AIMSin 2 steps:

Revenue side will be entered/offset to cash/credit card using G/L Entry (SD
document type)
Sales “movement” side will be entered using MB11 (Movement type 251)

Several days prior to the end of the month physical inventory sheets are created
and printed out by the Business Office (sheetsforwarded to ITT offices).

On first day of new month —ensureall ITT (ticket sales) DARsareentered into
the system.

Ensure all new receiptsfor previous accounting period have been entered into
the system.

Only after steps6 and 7 are complete, begin the settlement process.

Review stock status (MB52) for sites having consignment tickets: how many
tickets sold versus how many ticketsin “restricted” /consignment stock.

Note the number of tickets “sold” (negative number in red). Thiswill be the
quantity of ticketsthat areto betransferred from “restricted” to “unrestricted.”
Perform the movement by using transaction code MB11 (M ovement type 411K).
Move the quantity of ticketssold. Perform 1 MB11 transaction per vendor (e.g.,
the COMNAYV entry will be numerous lines).

Consignment ticket inventory isfrozen. Dueto the sensitive natur e of
consignment tickets, this entire process must be completed thefirst day of the
new month (prior to any new sales or receipts). Consignment ticket balances
should be frozen separately from regular inventory (and most likely will have to
be due to the complex consignment process).

REPEAT all negativesin unrestricted use stock must be cleared before
consignment ticket counts are frozen or posted.

Enter physical inventory countsinto SAP. Recount ticketsif necessary (as
directed by Business Office who will perform the differenceslist process).

Post ticket variances (Business Office).

Using transaction code MRK O “settle” consignment tickets sold. Thiswill set up
theliability to the vendor for the payment (by Business Office). Carefully review
the MRK O settlement in “display” modefirst. Then go back and “ settle.”
Reversals of thistransaction once fully completed are complicated and very

messy!
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17. IMPORTANT! Only 1 settlement per vendor can be performed in 1 day. In
other words, you will settle all the tickets a single vendor carriesin 1 step to

produce one settlement notification (remittance advice). If you miss aticket, you
will HAVE to wait to settle it the following day.
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Inventory Counts for Consignment Stock

When cycle count documents are created for consignment stock, a separate page is created
for each vendor. The count process has to know which vendor’s consignment stock is to be
adjusted. Posting of count differences will create lines in the report RMVKONOO. An
inventory loss (adjustment downward) will create a positive line in the report. An inventory
gain (adjustment upward) will create a negative line in the report.

For the month end process to work properly, the 411K movement type to recognize con-
sumption of consignment tickets sold must take place befor e inventory count positions are
frozen for_count postings.

For example, suppose MWR had ordered and received 10 tickets from a vendor. During the
month 3 were sold. At this point the article quantity would be 10 in vendor consignment and
anegative 3 for unrestricted use stock (using transaction code MB52 to display report
“Warehouse Stocks of Articles on Hand” with ‘ Special stocks —site’ checked as a selection
option). The net amount is 7. If the 411K entry for the 3 tickets sold is completed the new
quantity in this report for vendor consignment would also be 7. However, if the 411K entry
is skipped, inventory is frozen, an inventory count takes place (posted) and a quantity of 7 is
counted a difference of 3 would be recorded. The cost of the tickets would be charged to the
TICKET CNT DIFF G/L account (705005) and a line would be entered in the report
RMVKONOQO for the 3 lost tickets. However, the negative 3 in unrestricted use stock would
still be there. Accordingly, all negativesin unrestricted use stock must be cleared before
consignment ticket counts are frozen or_posted.

Settlement of Consignment Stock
The following should also be noted for the settlement (MRKO) process:

The settlement processis only allowed once per day. Because the MRKO entry does not
alow entry of an invoice reference number (normally the vendor invoice number) and a
duplicate invoice checking processis set up in the SAP system by MWR to catch duplicate
invoice references, only one settlement per vendor per compnay code per day is allowed.

No purchase order history is created. When the MRKO entry is posted there is no
reference to the purchase order(s) used for the original receipt of goods. For thisreason the
entry does not update the purchase order history for any purchase order. Thisis explained
in OSS note 74694. There is no solution or workaround. The only recourse is to view the
settlements visible in the MRK O report using the display feature.

Once posted, the financial document created should not be reversed. It cannot be reversed
in Fl and if you try you will get the error message “Not possible to reverse the document in
financial accounting.” It can only be reversed in inventory management using transaction
MRO08. Thisis documented in OSS note 356130. The cancellation will also generate an
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automatic clearing entry for the GR/IR account. However, the report RMVKONOO (the list
displayed when running transaction MRKO) will not show the effects of the reversal. The
liahility is still considered settled in this report. OSS note 80083 states that “table RKWA is
not updated with transaction MR08.” The workaround to correct this can be difficult and
potentially messy. See cleaning up cancellation of MRKO settlement below.

Be awarethat prior to generation of the settlement using MRK O, you can reduce the
liability by entering reversals of transferring vendor consignment goodsto MWR goods
by use of the 412K movement. This generates a negative line in the report RMVKONOQO.
Thus a 411K for quantity 5 and a 412K for a quantity 3 will be displayed as 2 lines in the
report. When settled, both lines will be eliminated and both items in the GR/IR account will
be cleared and a net invoice for quantity 2 will be posted to the vendor’s A/P account.
Carefully review the MRKO settlement in “display” mode first.

If the original quantity used was settled and paid, you can still enter a 412K movement
typeif you discovered a miscount of inventory or an error in salestransactions. This
entry will generate a line with a negative quantity in the report RMVKONOO. However, if
you try to settle only this line or a sum of lines that are negative in total, you will get error
message M8 731 stating “It does not make sense to create a credit memo.” You will have to
wait until the sum is positive to settle up the consignment stock from this vendor in the
company code. Note that the balance for one article might be negative, but if there are other
articles with positive balances that offset the articles with negative balances, and create a
positive net balance for all articles for that vendor for that company code, all items can be
settled for that vendor.

Cleaning up cancellation of MRKO settlement
SAP states that the only way to adjust the balances in the GR/IR account caused by the

MRO8 cancellation of an MRKO posting is to use MRO1 or FBO1 to manually adjust the
difference.
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Movement Additional Notes

This document describes the procedure for settling consignment stock (tickets) with the
issuing vendor. Consignment goods are stored within your company but belong to a vendor.
Only when you sell stock does payment become due for quantities used.

Y ou do not receive invoices from the vendor for consignment sales, but settle the sales
posted yourself and send the vendor a statement with payment for goods sold.

As tickets (consignment stock) is sold, the following entry is made:

DR 705001 Ticket Expense (SAP)
CR 206001 Consignment Tickets Payable (SAP)

Asin the case of all sales of goods the COGS entry is made at time of sale. In the case of
tickets, this“COGS” isrecorded as “ Ticket Expense.” Likewise with all regular inventory
items, inventory accounts are “credited” at time of sale. In the case of tickets we record this
inventory as “Consignment Tickets Payable.”

The 411K movement type, transferring consignment goods to MWR’ s goods, creates a
financial document that valuates the inventory (debit to the inventory account) and credits the
GR/IR account to the appropriate vendor using the price established in the consignment info
record for that vendor.

DR 206001 Consignment Tickets Payable (SAP)
CR 201010 GR/IR Clearing

The MRKO transaction settles or completes this process by debiting the GR/IR account and
credits the vendor's accounts payable account using the price on the info record.

DR 201010 GR/IR Clearing
CR 400000xxxx Vendor Number

The open item is then paid on an accounts payable payment run. In effect, this transaction
creates the vendor invoice without actually receiving a physical invoice from the vendor.
Carefully review the MRKO settlement in “display” mode first.

Note that consignment info records can be viewed or changed using transaction code ME12.
Displaying the consignment stocks can be done using transaction code MB54.
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