DEPARTMENT CF THE MNAYY
GFFICE OF THE ASSISTANT SECAETARY
[FINANCIAL MANAGEMENT AND COMPTROLLER)
1000 NAVY FPENTAGON
WASHINGTAN, 0.G, 20330-{000 07 nov 1837

From: Assistant Secretary of the Navy (Financial Management and
Comptroller!
To: Distributien

Subj: UTILIZATION, SUPPORT AND ACCOUNTABILITY PRACTICE FOR
MORALE, WELFART AND RECREATION NONAPFROFRIATED FUND
INSTRUMENTALITIES

Ref: {(a) ASD{EMP} memorandum of 23 July 87
(b} DaDl Instruction 1015,10, Programs for Military
Marale, Welfare, and Recreation (MWR)
({z) Department of the Navy Financial Management Poligcy
Manual (DON fMFM formerly NAVCOMPT Manual Volume 7)
(d) NAVSUPINST 4200.85C, Department of the Navy Simplified
Acquisition Procedures

Encl: {1) Navy MWR NAF Fund Accounting Guidance

{2) Marine Corps MWR NAF Fund Accounting Guidance

(3) List of MWR Activities

{4) Schedule A, Appropriated & NAF Fund Expense Summary

{5) Exhikit OP=34, Appropriated Fund Support ol MWR
Rctivities

{6) Sample Memcrandum of Rgreement

(7) DD Form 2406, Miscellaneous Obligation Document

(8) SF 1034, Public Voucher for Purchases and Services
other Than Personal

1. Background. The Department of Defenss continues to emphasize
the network of programs that support the quality of life (QOL) of
our service members and their families. To that end, the .
Seeretary of Defense has taken action to facilitate the gffective
use gf funds for the morale, welfare and recreation (MWR)
programs which prominently support QOL. Reference {a)
sstahlishes the Utilization, Support and Accountability (USA)
practice and is effective immed{ately. The USA practice is an
important and valuable tool in providing flexibillty tc both the
field activity comanding officer and the MWR Program Manager, if
they choose to adopt thase practices, that naximizes the

availability of appropriated (APF| and nenappropriated fund (NAF}
support to the MWR Program.

2. Purpose. To transmit Department of the Navy (DON} procedures
for implementing the USR practice,

3. Scope. This policy applies to all DON commands and
activities with Operatiens and Maintenance appropriations
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3UBJ: UTILIZATION, 3UBPORT AND ACCOUNTABILITY PRACTICE FOR
MORALE, WELFARE AND RECREATION NONAPPROPRIATED FUND
INSTRUMENTALITIES

Officer to outline the MWR services that are eligible for APF
support and that will be fundesd using the USA practice. See
paragraph € for further discussion of the MOA.

b. ALl APF for base operations suppert, to include that
provided through the USA practice, will continue te be included
Jn APF budget exhibits, installatien accounting records, and
finangial reports.

<. APF provided to the MWR MAFI {non—-appropriated fund
instrumentalities) through the USA practice will not exceed the
actual coat of providing the services. For example, ' BPF support
provided for equipment purchased, as identified in the MOA, will
be limited to tha actuzl cost of the equipment and will net
include any overhead or administyative costs.

(1) APF must be used for a bona fide need of the current
fiscal year, and must be obligated prior to che NAF expenditure.
The USA practice cannot be used to extend the availability of the
APF. .

{2} The USA practice ahall not be used to circumvent
regulations concerning the timely obligation of funcds.
Therefore, during the last twe months of the fiscal year, funds
provided chrough the USA practice are limited to ne more than 20
rercent of either the total apnual ASF obligations supperting the
NAFI or the budgetaed USA practice support, whichever is less.

d. Funds provided through the Usa practice, shall not be ussd
to circumvent prohibited uses of either APF or NAF. That 1s, the
initial expenditure of NAFS must relates to the MWR mission, and
to be considered for BPF suppoxrt under tha USA practice, must be
2n expenditure spacifically authorizmd far APF suppore.

e. The USA practice shall not he used to ecircumvent the
controls of the APF procurement process by obtaining goods and
services frem or through an MWR NAFI that are not a mission
responsibility of the MWR NAFI, e.g., purchasing furniture for
the installation Commander’s administrativa office.

£. Funding for civilian pPersonnel positions utilizing the USA
practice is as fallows:

{1} The USA practice shall not be used as a mechanism to
3
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§UBJ: UTILIZATION, 3UPPQRT AND ACCOUNTABILITY PFRACTICE FOR
MORALE, WELFARE AND RECREATION NONAPPROPRIATED FUND
INSTROMENTALITIES

Officer to outline the MWR services that are eligible for APF
support and that will be funded using the USA practice. See
paragraph € for further discussion of the MOA.

k. All APF for base operations suppert, to incluode that
provided through the USA practice, will continue to be included
4n APF budget exhibits, installation accounting recordsa, and
financial reports.

€. APF provided to the MWR NAFI {non-appropriated fund
instrumentalities) through the USA Practice will not exceed the
actual coat of providing the services. For example, ' APF suppart
provided for equipment purchased, as identified in the MOA, will
be limited to tha actual cost of the equipment and will not
include any overhead or administrative costs.

(1) APF must be used for a bona fide need of the current
fiscal year, and must be obligated prior to the NAF expenditura.

The USA practice cannot be used to extend the availability of the
APF. .

{2} The USA practice ahall not be used to circumvent
regulations concerning the timely obligation of funds.
Therefore, during the last two months of the fiscal year, funds
provided through the USA practice are limited to no more than 20
rercent of either the total annual ASF obligaticns supporting the
NAFI or the pudgetad USA practice support, whichever is lass.

d. Funds provided through the USa practice, shall not be usad
to circumvent prohibited uses of either APY or NAF. That is, the
initial expenditure of NAFs must relate to the MWR mission, and
to be considered fer APF support under the USA practice, most be
an expendirure spacifically authorized far APF suppart.

e. The USA practice shall not bhe used to circumvent the
controls of the APF prociizement process by obtaining goods and
services from or through an MWR NAFI that are not a mission
responsibility of the MWR NAFI, B2.g., purchasing furniture for
the installation Commander’s administrative office.

f. Funding for civilian personnel positions utilizing the USA
practice is as fallows:

(1) The USA practice shall not be used as a mechanism to
3
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SURJT: UTILIZATION, SUPPORT AND ACCOUNTABILITY FRACTICE ECR
MORALE, WELFARE AND RECREATTON HONAPPROPRIATED EUND
INSTRUMENTALITIES

convert encumbersd MWR APF civilian positlions to NAF positions.
If a clvil service position becomes vacant, the MOA may be
modified to ineclude those services to be provided by the NAFL.
However, if an unencumbared position is convarted to NAE or
contraet, then it will not he converted back to an APF position.
APF funded positicons must be budgeted and executed in accordance
with full-time equlvalant regquiremants.

{2) The USA practice may be used te fund NAF laber costs of
performing functions ncrmally assigned to an authorized APF
position within the MWR program, if the position is converted to
a NAF position. For example, the lsbeor costs for sports
officials or gym attendants are Category A costs and are
authorized APF support. These NAF ¢osts would be autherized Lo
be funded through USA. Positions funded through the USA practice
shall be identified on official manning documents or approved
under existing personnel standards.

{3) The USA practice shall not be used to fund nen-MWR
positions, such as the Commanding Officer’s secretary or the
Public Works Center grounds maintenance czew. The AFF funded
positions under the USA practice shall perform MWR mixsion
related functions only.

g. Catsgory C MWR zevenue genarating activities are not
gligible for APF support under the USA practice.

h. The USA practice procedures will be a speclal intarast
item of MWR field reviews. An gonual audit review cf the USA
practice process will be conducted by the raspective HWR program
managers.

i. The OP-34 will continue to display the total amount of APF
used to EFund authorized individual MWR functiens. AFF provided
through the USA practice will be a part of the total amcunt
budgeted for MWR and will be reflected as a memo eniry (see
enclosure (4}]).

6. Rasponsibilities

a. BUPERS (Pers~65)/CMC(MW] shall monitor APE and NAF
pragrams, budget, and executicn reports of the proper usa and
suitahle allecation of APF and NAF resocurces, to include funding
provided through tha USA practice. Guidance regarding account
numbers, activities and department coding are included as

4
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gusJ: UTILIZATIOW, SUPEQRT AND ACCCUNTABILITY PRACTICE FOR
MORALE, WELFARRE AND RECREARTION NOQWAPFROPRIATED FUND
INSTRUMENTALITIES

enclosures {1} and (2). This accounting shall include MWR
zetivitios 1isted in enclosure (3} and cost element information.
The Statement of NAFI‘s Income and Expensa and the Schedule A APF
and WAF Expengse Summary are submitted annually and shall report
NAF income and expense, net the amount of APF support from the
USA practice. An exhibit shall be prapared using the Schedule &
format, enclosure (4}, to repart the APF support received through
the USA practice by expensa element. An exhibit shall Dbe
submitted for the total MWR program, Cartegories A, B, and C,
using enclosure (5].

b, Statlon Commanding Officers shall:

: (1) establish a MOR at tha station level whexre appropriate.
The MOA will normally be negotiated prior te the beginaing of the
fiscal year. The MOA will:

(a} specify the use of the USA practice anc the MWR
services, by function, to be provided by the NAFI to meet APF
support requirements for the MWR program.

(b} specify the APF support {amount and obligation
schedule) to be provided, and that such funding is subject to
availability of fuanding. This clause is included to clarify that
tha MOA, prepared prior to the atart of the fiscal year, is
subject to change if the station budget base changes and that
obligations are not valid until funds are available., The MOR
will also include a provision that recuires the NAFI to maintain
detailed accounting records of APF provided to the MWR program
and the purpases for which those funds are used. This dertall is
neceasary to satisfy budgeting and reporting requirements. The
MORs are to be signed by the station Comptroller and MWR
Director, and approved by tha Commanding Qfficer. Copies of
approved MORs are to be forwarded annually to the respective Navy
and Marina Corps MWR Program Managers with the NAF budget
submission in July/Rugust for Wavy, and January for #Marine Corps.
Copies of MOA amendments are to be forwarded as executed. A
sample MOA is included as enclosure {6).

(2] ensure accountability for proper use and suitable
alloccation of APF providad thypugh the USA practice resources.

c, Station Comptrollers shall:

{1] ensure gccurate and timely preparation of budget
5
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SUBJ: UTILIZATION, SUPECRT AND ACCOUNTABILITY PRACTICE FOR
MORALE, WELFAPE AND RECREATION MONAPPRCFRIATED FUND
INSTRUMENTALITIES

exhibits and execution reperts, Funding identified in the MOA
will be included in the base operations support approprizted
budget (SI=MW and SI=CD). 1In additiorn to baing reflected on the
OP-34, these funds will be reflected on the 0P—-32 line

998 25.24 00 - Qther Costs.

(2} ensure amendments to the MCA axe promptly prepared as
circumstances change.

(3) prepa:e a DD Form 2406, Miscellanecus Ohligation
Document;, enclosure (7), to obligate APF support prior to the MWR
incurring expanses, based on the MOA.

(4) certify a SF 1034, Public Voucher for Purchasas and
Services Other than Personal, encleosure (8), monthly providing
APF funds in accordance with the MDA, The SF 1034 will identify
the MWR functions/services provided.

(5} ensure the SF 1034= ara forwaxded for payment.
d. station MWR Directers shall:

{1} prepare a SF 1034 and ensure that billing ioformaticn
is provided to the Comptxoller at the end of each month to
document expenses funded through the USE practice. Additionally,
MWR Dizectors shall ensure that only MWR operating expenses
eligible for APF support &nd only those already actually incurred
are included.

(2) ensure that the 4¢th guarter billing informaticon is
provided in & timely fashion in accordance with the MOA.

7. Effective Date. Immediataely.

Assistant Secretary of the Navy
{Financial Management and CTomptroller)
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SUBJ: UTILIZATION, SUPPORT AND ACCOUNTABILITY PRACTICE FOR
MORALE, WELFRRE AND RECREATION NONAPPROPRIATED EUND

INSTRUMENTALITIES

Distribution:

ARUSN

CMC (RFL)

CNO (NOSBF)

ONE {ONR-08)
CINCLANTFLT (NO2)
CINCPACFLT (NEQ}
CINCUSNAVEUOR (Code 0153)
COMNAVRIRSYSCOM (ATR 7.86)
COMSPEANARSYSCCM (NO1-4)
COMNAVEACENGCOM |NS91)
COMNAVSUPSYSCOM (SUP-01)
COMNAVSEASYSCOM {SEA-01)
BUPERS (PERS=02)
COMNAVSPECWARCOM (N7}
COMNAVRESFOR {(Cude 06)
COMNAVMETOCCOM (N4}
COMMRVSECGRU (N8}
CHBUMED (MED-01)

CCMSC (NE)
COMNAVCOMTELCOM [(K7)
DERSSF (SSP-13)

ONT (ONI-08)

CNET (NB}

NAVSYSMGMTACT
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Navy MWR NAF Accounting Guidance
verview A APF Flow of Fu

Note: Detailed procedures will be publishsd in the RAMCAS Users
Handbook . '

(1) The MWR Director and basa Comptroller/Commanding Officer
will enter inta an MQOA annuzlly. The MOA can be modified
(increased/decreased), if necessary, throughout the yezar.

{2) The base Comptrcller will ensure thac the APF is obligated
via the DD Form 2408 prior to the NAFI ingurring any expanse.

{3} UZA APF funds will be discributed to the MWR monthly. by
DFAS or a PSD, either wia EFT or check, after the NAF expense has
been incurred. ‘

(¢) Accounting procedurss for APF support through the USA
practice:

A. Qualifying expensss are incurred, which are authorized
for USA APF. These expenses will be recorded through the
(400 & 700) account series. A recsivable will be set up
with Lhe offsetting entry to the contra expense accoumt to
creata a net affeact of zerc on the Profit and Loss
Statement. The series of entries stated below iz made
cogether to create Lhat effect.

Debit: XX- (800, 700)-XX account series
Credit: (00-101-00 Cash
Debit: 00-136-00 RAcct. Rec. APFSUP

Credit: XX-({750-758)-XX USA APF contra
Z. RAMCAS/BLAS monthly report of accumulaced expenses
through the account seriss (750-759) for billing information
on quslifying USA APF expenses billable on form SF 1024 will
be reported to the base Comptroller/CO monthly.

C. PSD or DFAS will issue USA APF support disbursemant
{monthly) either by EFT or check. Record the receipt of
funds against che receivablz.

Debit: G0-101-00 Cash
Credit: 00-136-00 Accc. Rec. APFSUF
1 Enclesure (1}
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0. MOAd modifications thac create available funds that are
lower than the valus of the receivable 00-136-00 may
necessitate an accounting adjustment/correction betwzsn the
receivable and contra expense accounts.

Debit: XX-(750-759)-XX USA APF Contras
cradit: 00-126-00 Accb. Rec. APFSUP

E. MWR will provida the stand alone expense reports for APF
support that is provided in accordance with the USA program
to the base Comptroller/CO for reporting purposes.

F: Base Comptroller/co reports the APF expenses quarterly to
PERS-55, and the Echelon IT, triannually prepares the
OP-34 exhibit to the DON chain of command.

New Accounts TUSA F Su rt:

00-136~00 Accounts Receivable APFSUFP: Use to record USA APF
support. Debit this account as qualifying s=xpenses are ingurred
‘and offsst to the corresponding USA APF contra expense. The
dapbit balance in the (00-13&8-00) Acct. Rec. APFSUP account should
represent the accumulated qualifying expenses in which we expect
to rscsive APF support as agread upon in the MOA. All amournts
should be satigfied prior to the end of the fiscal year.

TyDe : Asset account, debits increase, credits
decraase n

Normal balance: Debit bhalance

When debited: On a SC (30} &IV or SC (10} RSWC as

axpenses are incurred and/or paid, and
offset to the USA APF account segries
(750-7589) . )
When credited: On a SC (20) DARS to record USA APF suppart
receivad.
On a SC (30} GJV for corrections, with
offsaet to the account series (750-759).

When USA APF support is raceived by the MWR Fund, the entrv will
be on a SC (20) DARS as follows:

Debit: 00-101-00 Cash
Credit: 00-134-00 Acct. Rec. APFIUP

(%]

Enclosura (1}
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Cogtra EX se Accounts:

¥X-750-XX USA APF offset minor property: Use as a contra
sxpense account to the qualifying minor property expenses that
ware recorded in account &88.

xX-751-XX USA APF offset labor costs: Use as a contra expansa
account te the qualifying salaries and benefits that wars
recorded in accounts 601 - &35,

XX-752-XX USA APF offset supplies: Use as a contra expenss
account to the qualifying supplies that were recorded in account
T01.

¥X-753-XX USA APF offset contractual: Use as a contra expense
account to the qualifying contractual expenses raecorded in
account 783.

¥X-754-%¥X USA APF offset maintenance: Use as a contra expenae
account to the qualifying maintenance expenses racorded in
accounts 681, €83, & &85.

¥X-755-XX USA APF offset cther operational costs: Use as &
contra expenss account to the qualifying operational costs not
specified by unique account number. Thsse expenses weculd be
recorded in agcounts 703, 741, 782, 793, 7&9.

XX «756-XX USA APF offset utilities & remts: Use as a contra
expense account to the qualifying utilities and rent expensas
recorded in accounts 641 & 5432

%£X-757-XX USA APF offset communications: Use as a contra
expense accoeunt to the qualifying communications expenses
recorded in account &61.

¥X-758-XX TUSA APF cffset travel & per diem: Use as & conira
expanse account to the gualifying cravel & psr diem expansas
recorded in account 721.

¥X-759-XX USA APF offset transportatiom: Use as a contra
expanse account to the qualifying transportation expenses
recorded in account 731.

L4

Enclosure (1)
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Contra expense account descrivrieon:

Type: Contra expense accounts, credits increase,
debits decrease,

Normal Balance: Credit balance.

When debited: on a SC (30) GJV for corrections and
adjustments. _

When credited: ©On a SC (30) GJV or §C (10} RSWC as
eligibla NAF ‘expenses are incurred and/or
paid.

AS expenses are incurred, payments will be made through the
central cash account and expensed through the normal expense
accounts. An additional entry will be made to offset the expense
to: the USA APF contra account that corresponds.

Focr axample, as expenses are incurred on a RSWC:

Debit: X¥-601-XX Salaries
Credit: 00-101-00 Cash
Debit: XX-641-%XX Utilities etcC.

credit: 00-101-00 Cash

Debit: 00-136-00 Acct. Rec. APFSUP
Credit: XX-751-%XX APF offset lapor cost
Debit: 00-136-00 Acet. Rec. APFSUP

Credit: KX-756-X¥ RPF offsat utilities/rents etc.

The n=t effect of thess transactions on the NAF profit/loss
section of the financial statements is zero (expense dekitad on
normal account, expense credited on contra account) within the
same month incurred. '

4 Enclozura (1)
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CO/BASE
COMPT

BASE
COMPT

USA APF FLOW OF FUNDYS

|

Review for Qualifying Expenses

MOA

$

Obligate APF on DD Formn 2406

Qualifying Expenses 1

3

. ExPe;iscs are accounted for through t

Debit (600-700) accts.

he RAMCAS/ BLAS systems.
Credit 00-101-00 Cash

Rec. USAAPF

Expenses offset the contra expense accounts designated for USA APF.
2 | Receivable is established to accumulate the USA APT authorized support.
 Debit 00-136-00 Acct

Credit (750-759)conira

x ¢ @

BASE
COMPT

¥

‘ - DO/DFAS

BASE
COMPT

Al

¥

&=

Monthly Billing for accumulated
expenses on form SF 1034

L

EFT

OR

4

CHECK

Receive USA APF Support disbursement

Debit 00-101-00 Cash

Credit 00-136-00 Acct

Rec APFSUP

<=

RAMCAS Report

=

| Quarterly APF Report to PERS-63 -

MAJOR

CLAIMANT

-

Triannual (PRESBUD,OSD NAVCOMPT)

OP-34 10 DON chain of command

|
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MARINE CORFS MWR NAF ACCOUNTING GUIEANCE

authorized USA practice expenses will be recorded through the
£000 account series. A receivable will be set up with the
offsetting entry to the expense acccunt to ¢reate a nat aeffact of
zaro on the Profit and loss Statement. The debit balance in the
account receivable account should rapresent the accumulated
qualifying expenses in which we expect to receive APF support
from the USA program.

Debit : XXXX-XX-6000-XXX-XXX Expense
Credit: XXXX-XX-11ll1-XXX-XXX Cash

Debit: XXXK-XX-1299-X¥XX-XXX Acceunts Raceivable
Credit: XXXX-XX-7900-XXX~-XXX C(ontra Expenge

The contra expense accounts should show a year to date
accumulated total of deollars to be received through the USA
practice.

Record the receipt of payment against the receivable.

Debit: XXXX-XX-1111-ZXX-XXX Cash
Credit: XXXX-XX-1299-XXX-XXX Accounts Receivable

Chart t+ Descrigpfions:

Accounts Recaivable:

Account 1299 USA practice - APF due from DFAS via the USA
.- practice procedures.

Expenses:

Acgount €101-61%4 Salaries and waées -
Contra Expense 7301

Account 6203-£209 Services and benefits
Contra Expense 7302

Account 6306-6309 Utilities and rents
Contra Expense 7803

Account 6303, 6306 Communications
Contra Expense 7504

1 Enclosurs {2)
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Accounkt 6403, 6405, 6409, 5410 Maintenance anc

Contra Expensgs 7905

Account £709, €252 supplies and equipment
Conkra Expenses 7%08

Accocount 6261, 6263 Transportation of persons
Contra Expense 73207

Account 6705 Transportation of things
Contra Expsnse 7908

31
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CATEGORY A

1 Armed Forces Professional Entertainment Program Overseas

2 Free Admision Motlon Pictures
3 Physical Fitnass and Aquatic Training
4 Library Prograrmns
5 On-Instaliation Parks and Picnic Ateas
6 Basic Socizl Recreation Activities
7 Shipboard, Company and/for Unit-izvel Pragrams
8 Sports and Athletics
Commaon Support

CATEGORY B

1 Child Carg and Youth Programs
Child Development Centers
Family Child Care
Schogi Age Care
Resource and referral

2 Youth Aclivilies

3 Commuoity Progrgms
Cable and/or Cornmunity Television (TV)
Recreation Information, Tickets and Tour Sarvicas
Recreational Swirnrning

4 Qutdoor Regreation Programs
Diracted Qutdoor Programs
Outdoor Recreation Equipment Checkout
Boatng w/o resale or private berthing
Camping
Riding Stables, Gavernment-gwned or leased

5 Individual Recreation Skill Programs
Amateur Radio
Performing Arts (Music and Drama)
Arts and Crafts Skili Cevelopment
Automotive Crafts Skitll Development
Bowling (12 lanes or less)

8 Sports Programs (Above Intramural level)
Sports Programs

¥ Common Support

Page 1
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CATEGORY C

1 Hospitality and Lodging
Joint Servica Facilities and/or Armed Forces Recreaticn Centers
Faod, Baverage, and Entertainment Pragrams
—Membership Club Program
--Naon-membership Program
—Snackbars incidenta! to Operatien of Other Programs
Unofficial Lodging Program
--Recreational Lodging (Cabins, Cottages. Trailers, Trailer and/
Recreational Vehicle (RY) Parks with Hook-Ups)
-PCS Lodging Facilities

2 Qther izl ln
Flying Frogram
Parachute and Sky Diving Program
Red and Gun Program
Scuba and Diving Program
Horeseback Riding
Video Program

3 Other Revenue-Generaling Programg
Rasala

Amusement and Recreation machines and/ar Gaming
Bawling [over 12 lanes) B

Golf

Boating {with resale or private bozt berthing}
Equipment rental

Unofficiai Commercial Travel Services

4 armed Services Excianges and Related Activities

-

Page 2

33

Enclosurs (3)

Enclosure

(1)



{b) arnsoroug

spodal vopnoaxa Apayenb

pue supssigns 1ebpng oy Jo ped se |-§E-dO Y1 01 YIE)E PInoys SJUBWIED /SLONRIS
podal 710004 84l {0 Hed se QS0 O} Ajenuue Hugns M §9-513d

SYONVH WO} J|QE[IRAR 84 ||IM 532100881 YEN jO INOXHEdIq [UaWR[d asuadx]
a3oeid w5 YBroly) pasingLuial suoliebigo apn|oul JoU S80p poddng JddV J2UI0
(1) @inso[oua ue paysy wesbord yoes Se jam se 1) pue 'g v AoBareD 1oes 10} pannbay

HUN'WEO S WRO b H
T903dNS TIIVIgdoUdav ¥IFIo szddEﬂ.QMHﬂEmdm_mm.q

(SGNVYSNOKL NI $)
ONIANT 00IN3d IHL HOS'
AHVIWINNS FSNIJIXT ANNY QALVINDONAdY
INIWALVLS ISNIIX3 ONY JWOONI OL ¥V IINQTHIS

;s5aj0N

ASNIJYT TWLOL

sesuadx3y JaUIQ IV

suny] jo ucnepodsuel]

SUOSIA JO Lojepodsuel )

iguudinbg

cayddng

ualNIsUnTy JOUIN

neday g asueudjuiew

SUDHESUNLIDO

sjusy § SN
(s|ypuag 7§ 530A13G)

|auuCsIad UBHIAID
{sabepp 7 souEES)

|SuucsIag URIIAID

jauuosiad Arelw,

SNOILIYD ISNIIXT 1500

JINIWITT ONILE DI
NOLLY1"IYLENI
Aaey TENANOLWO D Q0O

(1)

Enclosure

34



{¢) aansofouy

yio | afed

gos’e! ioIAIQH 8] ] Q/ALQH 0001 806°1 1 1HOddNS 24V ¥ AHOSILYD IvICL
0 IDIAIOH 10/NIGH poddng UOWWG)
0 iAo I0/AIOF pealpaaQ) Juawabeuey

0 balfatials IIAION - [einLrenU| pu® 19A3] JUn
0 QIR JOIAC padap [jos ~sone|yivods 6'Y
4] 10/A¢04 1Q/AIOR [8A37 BUM/ODPIBISIS BY
0 lo/na IO/NIOH DIdON/sAAOW preoddiys LY
0 IO/ OINIQ#F SE3JR USSR O
0 10/NIGH : 10fA0F SWCoY SIIUAD 2FH §'Y
0 10INQH 10/AIQ# {o3Y) sapeiq vV
0 jefaVlat IOIAOR saoneg yoddng ApweJ/Aunwwio) £y
806'Z1 i0AI0% %SL'2 000't 806"V} ssouild |eoIsAUyd 2V
uBWUEYS)UT jOId 532104 pallily LY
uoddng uaissiy - v foBajes

ONILYYILO [elol o vsn . B0 Jo vsn
Adv juadiag vsn HNWTLO uzalad ¥51 N'W$0D - AHOHALYD HMIN
IvLoL .
8661 HVIA TVISHL
(%$)

ID1L0VH VSN UMW 000

(1)

Enclosure

35



(5) =2ansofoug

10/AIC#

QOO OO0 00O ] [v I = B v B o]

=]

=]

T ONIIVHALO
J4d¥
IVLOL

HOIAIQ#

[QIMQ#H#
1ornda#

10FAG#H
I0IAIQH
IGAIOH
07AI0#
/N [8} )
I0/AICH
IDIAIOH

FOIAIOH

IMAIOH

/0N
[O/AITH#
(N ar
IANQH
H/AIQH

ToNaR

10/A3 Q3

10/A1Q
10/AIOH
[0/AIT#

[B)ol Jo ¥sN
jualiad

v jo g ebeqy

IDIANIG O

I0INIO#H
IDIAIQ#

10/AI0%

I0/AIQ#
10/AIOH#
10/
iR
10/AICY

10/NCIR

I0INICH
10INIOH
WIAIOH#
10/ Q#
I0/AIQH
10IAIO#
I0/AIQR
IHAICH

IGIATCH
ID/AICI
I0/AIOH
10iAIGH

1eiol Jo Y50

HN'NPO adkag vsn

{u3)
ADLOVHd VSN BAMIN aog

1H0ddNS 4dY H AMODILYI 1VI0L

uoddng uouRLG)
peayaad Juawabeuvey

[emnwelu] eacqy suods v'g

se|geis Butpiy
soue z| > bujmeg
S|eun sAjoIoINY
syeis pue sy
cipey Inanjeury

uenealnay [EnpIApUl £°8

SaNAMDY WINo A

soduig puE 81E1S

s100d Buntunmg oay
mMoynoRsL] ooy

umealday) JeopIND

seuUeN
USWEPIU)ISTEBY LIS
S3ANDY AJUNUALIOD

swelboid Apunwwio] "z'd
pajel@y Jauio 3 a0 Aeg Ajwed
siajuas) JuswdoPaad pIyD
swelfodd aed YD L'd
uoddng Aunuon atseg - g Aobaed

NWgO AYODILVYS HMW

-ve-dD

(1)

Enclosure

36



(¢) Pansoioauy

I0/AIO#
10/AI08%
ID/AIO#
AOH
WYAIOH
/A%
(U el
[OfAROH
[O/AFO#
lorAaR
10/AIC R
I0/AITH

COO0OO0CO0Oo 00O DOa0a

ID/AICR
[DIAIOH
/AN
IO/AIQs:
[O/AITH#
10/AICH
LAIGH
10/ata#
1O/AIQR
1DIAIAR
IDIAIOH
o HIAIOR
[0/AIOR

Q0O CcCOoO0000000

ONILYHIHO (8101 O ¥§N
e juadiad vsn

¥ o p abed

10INGE
10/ALCR
1/OR
10/A1Q#
10/AIO#
10IAIOR
[]7\[w]:4
107AIO#
IDINION
IO/AIGH
lo/mIan
I0/AIGH

o/Aaff
IO
1o/A0 %
HOINICHE
MOk
10/AI08
10/A0H
/A
/MR
ioinae
ointad
IO/AIO#
{e]e]

1210l jo v§N

HN'WS0 Ju3asad vsn

{43)
FOLOVHC VSN YMAIK 00

530IAIBG |BARI] WLLIOYD JEIO)OUN)
oy 29y

oe4 naq abmyoeqd

SaINZlg UoRo

buneoqreulew

sa|qels Buiply

3sanon j1oD

sisiuan Buymod

SOUIYORIA 29HANIWISNWY
$3I0)SH0ogRTYPedY

sanndy SunRisueg snuaray JBYIC £°0
asapy vado Aeyiwy 9°0

sapgelgsqnio buprd

_ sqn3 Bumigreanss
SqNID ung pue pay

sqno Buinia

BNYDELIE 4

§3In0D) JI0D

Q|3 oloydrolpny

saqno osay

_ sqnig dnysiequiey ¢
ST 99y S804 pauLyfIaI e WOl ¥'0
SJUBINEISEY 1504 LIBHAID £'D

spung Bunellig 'O

afueyoxg Alag paulry LD

SIAILIAILDY SSANISNE - 9 AHODALYD
N'W?O AHODILYD UM

Z¥L-dO

(1)

Enclosure

37



() 3InsoTauy

o'

L= e T ou-

=]

ONILYd3ado
3dV
avioL

10/NIOR

10/Aa#
iD/AIaR

10//Q#
io/an
I0/ALGR
I0/AIaR
Io/AIQR

10/A108

IBI0L Jo Ygn
juaasag

¥ 10 i eleg

pedas uonnaaxe Aptapenb eyl jo ped se juugns pinoys spueliie)a Jofet ;sUDALLS

0IAIaE O

10/AICH
iOIAITY

IDIAIOH
10/A10#
10/n10%
1DINIOR
1BIAIKI

1O/AKOR

feiol jo ¥SN

dN'W¥0 juadled Ysn

(n3)
IADNLOVHL ¥SN HMIN god

0 140d4dNS 4dV 3 AHODALYD TVLIOL

|
poddng uowwog

peayian( (awabeuep

spun 4 uoissiy jeuswaiddng 6D
sduren) [|Aed

S|SNOH/SINOW

safipoysasnoH 1$an0
seueqeo/ebelioonIqed

sanped jsang Aerodwa] gD

{LNOD)
SIALIALLOVY SSIANISNHE - D AYOOALYD

N'WF0 . AHOOTLYD HAN

Z-yi-d0

(1)

Enclosure

38



MEMORANDUM OF AGREEMENT
UTILIZATION, SUPPORT AND ACCOUNTARBILITY (USA) PRACTICE
U.S. NAVAL STATION or USMC CAMP
Anywhere, U.S.A,

Background: Assistant Secretary of Defense (FMP) memorandum of 23 July 97 estabiished the
Utilization, Support and Accountability (USA) practice. The USA practice is an important and
valuable tool in providing flexibility to0 both the field activity commanding officer and the MWR
Program Manager in maximizing the availability of appropriated and nonappropriated fund
support to the MWR Program and eases the attendant demands on the appropriated fund civilian
personnel and procurement support systems.

Scope: The MWR Department shal| provide overal] management and execution of MWR
activities. Cerain costs to provide these programs are eligible to be funded with appropriated
funds and to utilize the USA practice. All other applicable statute, regulations and policies
regarding proper use of appropriated funds apply. Nonapproprizted fund costs to provide this
program, above what is already funded with direct appropriated fund support, are eli gible to be
funded through the USA practice, as long as other restrictions regarding appropriate use of funds
outlined in the Departmant of Navy Financial Management Policy Manual (DON FMPM
formerly NAVCOMPT Manual Volume 7), Part E are satisfied.

Effective Period: 1 October XO0CCK to 30 September X3OTK

Billable Expense Controls: Labor, supplies, equipment, travel, and conract costs that directly
support the MWR mission are authorized to be funded through the USA practice with direct
appropriated fond support. Nonappropriated funding is permitied where appropriaied funding is
prohibited. That is, appropriated fumds are not authorized for expeunses relating to cost of goeds
sold, depreciation, entertainment, advertising and promotion, Category C awards and prizes, loss
on disposition of fixed assets;-etc. This MOA will not be used to circumvent either existing

procurement rules and regulations or stanrtory regulations regarding proper use of appropriated
funds,

Appropriated funds tmust be obligated prior to the MWR activity incurring an expense.
Billing will be on 2 manthly basis, and billabie costs during the last two months of the fiscal year
will not excezd 20 percent of the annual billable expense. Payments under this agreement are ~
categarized as Other Purchased Services. However, MWR is required 1o maintain a detail of the
execution of USA APF funds, which is necessary for budgets, accounting records, and financial
reports. Accordingly, the monthly bill will include both expense element detajl, as wel! as the
MWR zctivity in which the cost was incurred. The monthly billing and this MOA will be
attached as detail to the SF 1034 that is prepared and forwarded for payment on a regular and
umely basis. Prompt payment shall be made in accordance with the established disbursing
procedures and the Prompt Payment Act.

Equipment purchased under this agreement is the property of the U.S. Government. Details
necessary 1o prepare planyminor property records will be furnished to the station Comptroller or

I Enclosure (8)

39 Enclosure



Supply Officer.

Funding: Subject to the availability of funds, the following will be provided to the MWR
Department, as support 1o be executed through the USA program during FY XX, Any change in
budgeted funds, as a resuit of either major claimant action or local circumstances, will be
reflected in a subsequent amendment to this MOA. Funding for positions that are cyrrently civil
service that become vacant during execution may be reviswed for possible funding under the
USA program. Funds provided under the USA program will be reflected in OP-34 budaet
exhibit, as well as the OP-32 under line 998 25.24 00 - Other Costs.

Month SI=MW 5=CD

Qctober
Novernber
December -
January
February
March
April

May

June

July
August
September

Station Responsibilities: The base will provide common support services to MWR that protect
the health and safety of all partcipants, employees, resources and property, structura! integrity of
factlities, fire and secunity, and utlities as authorized by DON FMPM. Funding to be provided
as direct appropriated fund support (e.g., CIVPERS, supplies, equipment, contractual, travel,
etc.) and available to the MWR Department as an OPTAR wiil be addressed under separate

_correspondence,

k Submitied:

Date Date
MWR Director Station Comptroller

Approved:

Date
Commanding Officer
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