
INSTRUCTIONS FOR COMPLETING TAB F

RESTRICTED CASH/CAPITAL OUTLAYS WORKSHEET

   NOTE:  All station MWR Funds must document planned use of local restricted NAF cash and explain its current status.  TAB F serves only as a spending plan for stations anticipating available local funds for capital needs.  The MWR/NEX Board of Directors has determined projects under $200K are the responsibility of the stations.

This budget worksheet must be completed in consultation with the station Commanding Officer.  It assists the local CO in cash planning by identifying required projects for MWR.  Available funds can be made available to procure assets or complete the projects listed.  

STEPS
1.  Remember to enter amounts as whole numbers (rounded to the nearest dollar).  Also, enter ALL numbers as positive numbers.  

2.  For each MWR asset/project, identify and list the following in the respective column of this worksheet, in order of priority and execution:

A. The MWR activity.

 
B. A brief description.

C. The Asset/Project Cost.

D. The amount of cash to be restricted as of 30 Sep 04.

E. The amount of restricted cash as of 30 Sep 03 that will be used for this project in FY-05.

F. The amount of unrestricted NAF Fund cash to be used for this project in FY-05.

G. The amount of cash to be funded by Region/CNI for this project in FY-05. 

H.  The total amount of cash to be expended in FY-05 for this project (the sum of columns E, F, & G).


NOTE:  The station Total Expenditures in FY-05 should equal the sum of Capital purchases from the MWR Fund Cash worksheet (total for the year), Line 6.  If these totals do not match the word ‘ERROR’ will appear in the Total Expenditures in FY-04 cell.

I. The remaining balance of the project cost not expended in FY-05 (column C minus column H).

J. Estimated years to completion of project. 

K. Show approval authority.

L. Explain the current status. (i.e., A&E in process, PWC has contract, contract awarded 5/10/04, or equipment ordered 2/10/04).

4.  Continue entering data as indicated in STEP 3 to complete worksheet.  Insert Lines as necessary.  Please provide a Grand Total on the last worksheet if you have multiple pages.

5.  Print each completed worksheet.
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