AIMS/SAP Planning

Planning Reports

There are many reports within SAP that display plan and actual data for budgeting purposes.
The types of reports available are Plan/Actual — Departmental comparisons, the Executive
Summary, the NAF Budget report, Budget Performance Activity and Plan Line Items (drill-
down reports). These numerous reports can be found on one of several Report Trees.

z Report Trees

Cost Center Account:

Accounting = Controlling = Cost Center Accounting = Information Systems =
Report Selection

An alternative is to use transaction code KSBB

Modes  Edit Goto  Utilities  Settings
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Application Tree Report Selection Cost Center Accounting
(&b |5 with selection screen @3 | Setfocus
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COST CEMTER REPDRTS

&= Plan / actual comparisons

Plan/tct . - Departmental Operations
P&L Comparison Cost Centers
——F&L Comparison CEs/CCtrs

P&L Current Month ¢ Cummulative
Flan Comparitive Repaorts

0 Line items reparts
8 Month-end reports

—a Internal orders reports
—0& Budget Report

—HNALF Budget
S5el1f Sufficiency Budget
—NAF Budget by Category
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The fiscal year, fiscal periods and plan version parameters on all reports will determine
which plan data is displayed.

Plan version ‘0’ is the default value on all plan/actual reports in the system.
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FP&L Comparison Cost Centers: Selection

Fiscal periods are very important when comparing
plan to actual amounts since you could end up
Selection values comparing “apples to oranges”
Fiscal Year 2004
From Period 1
To Period 12
Plan versian ] @

Selection groups
Cost center group

O valueds) 03 E
Caost element graup PROF_LOSS
Or valueis) to

Plan version selection criteria determines which
version of the plan data will be shown in the
report -- BE AWARE

z NAF Budget Report

This report is very similar to the Fund Summary (TAB D) of the NAF Budget package. To
access it, you need to go to the Cost Center Account Report tree (transaction code KSBB).

This is the report that will help you input your data into the Excel package so that it can be
loaded into RAMCAS.

This report will automatically default to the current fiscal year so you will need to change it
to the upcoming budget year.
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NAF Budget: Selection

Selection values
Fiscal Year
Flan version

Selection groups
Cost center group
Or valueds)
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NAF Budget
o -+ e
| 1% | (5] [ | () ) | (8 coturnn |14 [« ][ ] 01 | (5] o] o] e gl
Report: ZVK/ZC14 z
wame:  HO_Pes202 |
Cost Center or Group: GB3 WINDJAMMER FOOD
REYEMUES : acT WOy DEG JAN
301008 RESALE REYEMWUE 28,823 23,9687 11,690
302008 CATERING RESALE REVENUE §, 420 14,374 857
303008 SALES DISCOUNTS 1,406- 1,346- 85A-
ﬂ *  RESALLE 34,837 36,9495 11,6496
5_ = TOTAL REWEMUE: 34,837 36,9495 11,6496
EXPEMSES : acT WOy DEG JBN
401604 INY PRICE DIFF (SAP) 425 13
401005 INY COUNT DIFF (S&P) 17,249 16,710
ﬂ * GCOST OF GO0DS SOLD 17 ,67h 16,7180 13
GO1008  SALARIES & WAGES 19,706 19,038 5, FEY
GE18@1  PAYROLL OWERTIME EXPENSE 362 521 103 E
=
40 L 1]

&

Plan Reports VI -3




AIMS/SAP Planning

Depending on the level of data that you are requesting, Cost Center group and up, you can
use the Navigation icon to hide all the drill down capabilities.

Eeport  Edit

Goto Wiew

NAF Budget
s [

-

Wariation: Cost center
= [11287-101 COMMAVREG, M
57 1 1287-201 WEST 50U

= [ 1287-304 WS CHIL

7 [ 1287-4016 WS

|| | &

| =2 | B column
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Report: ZVK/ZC14

Mame : HO_PE5ZD2

Cost Center or

1

COMNAYREG, MW

Toggle back and forth using
the navigation icon to display
additional report info

< @12 — |
@ 225 CHI
= (C1 1287-203 EAST SOUN REWENUES : ocT MDY
< [11287-314 PACIFIC
< 3 1287-4064 PAC 301000 RESALE REVENUE 44 166 42 525
&G 603 WIND. 302000 GATERING RESALE REVEMUE 1,737,434~ 3,889 839-
303000 SALES DISCOUNTS 1,758- 1,682-
B [+ RESALE 1,695, B26- 3,848 006-
501000 PROGRAM REVENUE 42,253 44,138
= | 42 253 44 138
OTHER REWENUE
E E
B |+ TOTAL REVEMUE: \ 1,652, 772- 3,804 850-
EXPENSES: 0cT MDY
401004 IWY PRICE DIFF (S4R) [ Click on these to expand or 7
contract the amount of data ~
[l KD e [ shown D
| <

z Conversion to Excel

This report can be exported into Excel where it can then be manipulated and be input into the
actual NAF Budget Workbook.

To put it into Excel, after running the report, click on the Options/Office Integration

button.

E=

Be sure to click the radio button for Microsoft Excel in the Office Intergration sections.
Then hit the green check mark.
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Edit

Report

ttings m  Help

dl@@l@[ﬁ]ﬂﬁﬂl@@ﬁﬁlﬁ_l@

B colurn |[14][ ][ »][»1] | [5][=2] 2 (53] 3

I | Expertmode

LI @UITRE DJAMMER FOOD
[0 Print page formatting
Freeze page Header
Freeze lead calumn acT N DEC TN
Display icons

29,923 23,967 11,690

G,4z0 14,374 857

Exit report 1,406- 1,346- 850 -
Send confirmation prompt 34,937 36,895 11,6986

34,937 36,995 11,696
Office integration
O Inactive ocT NOW DEC Jan
@ Microsoft Excel 405 13
0 Lotus 123 17,244 16,710

17,675 16,710 13

19, 706 19,038 5,789
Warksheet protection 362 621 183
¥ R |

Some users may experience a Excel pop-up window asking them to “enable macros”. Here
you will need to respond with a Yes otherwise the spreadsheet will come up blank.

WARNING: When you select this integration you will automatically display every report in E
the excel format. To undo, you will need to go back into the the Options/Office Integration

and select Inactive under Office Integration. Then hit the green check mark.

The excel version looks as follows:
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Eeport Edit Goto Wiew Exras  Seftinos  Systern Help
& a G|G@Q|Q%|$ﬁ@ﬁﬁlﬁl@
NAF Budget \
H| = | | & | To print this report, use the SAP
Print icon =
” Eilew Wiew Insert Format Tools Data Window Help |T
|0 & HTERpweseuw. svecomyas. [ = £ 82| -] -[plrulE==0n-8-A-
Moo E—
IEE B~ | C | D | E | Fr
1 ZC14 \&&gigz\ :
2 Date: 01-3 :
= Requested by: HO, P652D2 To Save as an Excel file, use the Excel
] commands
5|  Fiscal Year 2004
| B |
7
| B | Plan wersion 1
| 9 | Cost center group 603 WINDJAWMER FOOD
10
11
(12
| 13| |REVENUES: OCT NOV DEC JA
14| | 301000 RESALE REVENUE 29923 23 867 11,690
15| | 302000 CATERING RESALE REVENUE 6420 14,374 Ba7
- | 16| | 303000 SALES DISCOUNTS 1.406- 1,346- 8a0- =
=l [17| | RESALE 34,937 36,995 11,596
KDy} - W[«

Be aware that even though all data appears as absolute values, the Revenue numbers are
actually negatives. You will need to correct this if you plan on copying these cells directly
into the NAF Budget standard Excel worksheets.

Once open, you can then save this file as a ‘filename’ for future reference. To save you
must use the Excel commands, not the SAP commands. This filename should be
something that identifies the activity and/or cost center and the version. Also, you may
want to establish a specific folder for these files so that they can be readily accessed.

Be aware that the Excel version is Protected. This means that you will not be able to do
anything to the file, ie., change column or row widths, insert data or formulas, etc. To
unprotect the file, go to Tools = Protections = Unprotect Sheet. Also be aware that the
sum amounts (in rows or columns) do not contain a formula so changing the data will not
change the total without inserting a formula.

You can save each individual activity, each individual Category or the entire fund.

WARNING: Once you have converted the file to Excel, there is no longer a link with SAP
so any changes made in the Excel version will not show up in SAP.
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To print this report, be sure to use the SAP printer icon on the top toolbar, not the printer icon
on the Excel worksheet. SAP will give you the following window:

Leave it as is and click the green check mark and contiue with the SAP printing function.

Local Printer £ [4]

MMVWRE_TMN_FS141457_2_XFin1 g
1

Check the printer settings

Number o pages —

@ Printall =

) Printfrom page g Ta g |
Spool request E [ F=
MHame GP3FI91 04645 In
Title ZWRIZCTAIMAF Budget

Authorization
Spool options Cover sheets
Print immediataly D SAP cover page
[] Delete after output [ OperBys cover page
Mew spool request Recipient HO_PE5ZD2

Print priority 5 medium Department

Spoal retention per. 8 Day(s)

i . . . . o JA

(ATEIIRIAG) (VEIEE Print anly & Click here to finish the printing |
Frint settings 30,423

Report page 55 F Only text DEC JA [~
Report width Columns % 20,217 E

= WD

| Continue | | Llser-specific print parameters |@ q

Note: Depending on how your system is configured you may not get the above screens.
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