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MOTOR VEHICLE OPERATOR
Driver
NA-5703-

L. INTRODUCTION

This position is located in the Visitors Quarters (VQ) operation
at NAME OF COMMAND. The primary purpose of this position is to
operate vehicles such as step van/box trucks, wvans, sedans,
station wagons, and pick-up trucks to pickup and distribute linen
between VQ operations and the laundry facility. On occasion,
passengers and/or equipment may be transported to designated
locations.

o MAJOR DUTIES

The incumbent will operate vehicles with an approximate vehicle
weight of 15,000 pounds. The vehicles are driven on the bases of
specific trip assignments or regularly established routes. The
incumbent will be held respongible for upholding local and state
traffic regulations and US Navy rules and regulations while
operating government vehicles over Federal, State, county and
city streets/roads in all traffic conditions.

Duties include but are not limited to: transporting linen,
personnel, supplies and/or equipment in support of VQ operations;
loading vehicles and properly securing loads to prevent movement
or damage in transit; check material loaded or delivered against
various documents to prevent errors; certify the condition of the
items and obtain signatures from receiving personnel and unload
vehicle at destination. Sort, log and deliver items.

Incumbent is responsible for operator maintenance on all vehicles
operated including but not limited to checking gas, monitoring
fluid levels (washer fluid, oil, etc.), checking tire pressure,
battery, lights, brakes and maintaining the cleanliness of
assigned vehicle. Submit request for tune-ups and/or needed
repairs. Report any problems to the supervisor.

Must have basic working knowledge to operate a computer, with the
ability to complete trip tickets, preventative maintenance

records and accident reports.

Performs other related duties as assigned.

ITI. CONTROL OVER POSITION

Works under the general supervision of the designated
Manager/Supervisor who provides specific instructions either




verbally or written. Vehicle is intermittently spot-checked for
abuge and accomplishment of preventive maintenance.

IV, KNOWLEDGE OR SKILLS REQUIRED

e Ability to physically lift and carry packages weighing up to
75 pounds.

e Ability to read and understand road maps and determine the
shortest and safest route.

¢ Knowledge of defensive driving techniques.
e Ability to maintain reports and records.

e Ability to communicate effectively and follow verbal or
written instructions.

e Knowledge and sgkill to conduct preventive maintenance of
vehicles.

V. PHYSICAL EFFORT

Moderate effort is used in operating the controls of the vehicle.
Considerable effort may be required to change tires and make
limited emergency repairs. May be required to perform moderate
lifting up to 75 pounds, hand truck or dolly may be used for
heavier lifting. Truck may be equipped with a hydraulic lift
gate to move larger laundry carts and heavier loads.

VI WORKING CONDITIONS

Works inside and outside and is occasionally exposed to inclement
weather. Is exposed to the possibility of accidents while
driving. Subject to cuts, bruises and other injuries as a result
of routine maintenance or vehicle or accidents while
unloading/loading a vehicle.

VII. SPECIAL REQUIREMENTS

This position is subject to the possibility of workdays on
weekends and holidays. In order to verify fitness for duty, a
complete physical examination at a military medical facility may
be required. Must possess a valid state driver license, as
travel to other VQ facilities may be required within the normal
gscope of duties.



